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From 11.10.2021
Dr, S. Jeyakumar,

The Head and Assistant professor,
Department of Environmental Science & FSQM (B.Voc.)
V.H.N. Senthikumara Nadar College (Autonomous),

Virudhunagar.
To
The Principal,
M\(‘}\ V.H.N. Senthikumara Nadar College (Autonomous),
L Virudhunagar.
Through
The Coordinator,
SF Programme,
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,

Sub: Installation of Washbasin Sink with water connection in Lab-Request-Reg.
This is to bring to your kind notice that, our B.Voc. EVS & FSQM students are facing
problems in lab due to lack of washbasin sink and water facilities. Hence I kindly request you to

provide us the same as early as possible.

Thanking You,
))UES sincerely,
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From

Dr. S. Jeyakumar,
The Head and Assistant professor,
Department of Environmental Science (B.Voc.)

V.H.N. Senthikumara Nadar College (Autonomous),

Virudhunagar.
To
The Principal,
%\h V.H.N. Senthikumara Nadar College (Autonomous),
> Virudhunagar.
Through
The Coordinator,
SF Programme,
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,

department for our B.Voc students (EVS and FSQM). Hence I kindly request you to provide us

Sub: Requirement of Furniture-Request-Reg.

04.10.2021

This is to bring to your kind notices that, the following furniture are needed in our

the same as early as possible.

S.No | Name of Furniture Required No.
1 Long Bench 8
2 Long Chair 8
3 Black board 2
Thanking You,
gﬁaely,
" T (S. JEYAKU&Q
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From 07.03.2022 /--
Dr. S. Jeyakumar, /

The Head and Assistant professor,
Department of Environmental Science & FSQM (B.Voc.)
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar.
To
The Principal,
# ~J V.H.N. Senthikumara Nadar College (Autonomous),
Fﬁ'{&;’ Virudhunagar.
o Through
The Coordinator,
SF Programme,
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,

Sub: Transfer of plastic chairs from lab to classroom-Request-Reg.

This is to bring to your kind notice that, our B.Voc. EVS%?FSQM class rooms are lack
of chairs for faculties. There is excess number of plastic armless chairs are available in FSQM
Ancillary chemistry lab at Science Block. Hence I kindly request you to grant the permission to

transfer of 6 chairs to classrooms from the Lab.

Thanking You,
Yours sincerely,
L (S. JEYAKUMAR)



From 11.10.2021
Dr. S. Jeyakumar, /

The Head and Assistant professor,
Department of Environmental Science & FSQM
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar.
To

The Principal,

M\\?\ V.H.N. Senthikumara Nadar College (Autonomous),

= Virudhunagar.

Through

The Coordinator,

SF Programme,

V.H.N. Senthikumara Nadar College (Autonomous),

Virudhunagar.

Respected Sir,

Sub: ReqlWassmom-Request-Reg.

This is to bring to your kind notice that, two classrooms of our B.Voc. Department is lack
of blackboard, due to classroom partitioning. Hence I kindly request you to provide us, the two
blackboards to the classroom as early as possible.

Thanking You,

Yours sincerely,

n]mfou :



From 16-12-2022
Dr. A. Ganesh Kumar, 7
Head and Assistant Professor,
Department of B.Voc. (EVS & FSQM),
Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
Virudhunagar.
To
The Principal,
%// — Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
\(Qx:‘k Virudhunagar.
Through
The Coordinator,
SF Programmes,
Virudhunagar Hindu Nadars® Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,
Sub: Request for Fans Service — reg.

[ submit to state that, in our department classrooms 4 fans got fault. Hence, I request

you to kindly provide the service to rectify them.

Thanking you,
Yours sincerely
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(Dr. A. Ganesh Kumar)

o
.\/-/



From 12" July, 2022 "

Dr. A. Ganesh Kumar,
Assistant Professor and Head-in-Charge,
Department of B.Voc. (EVS & FSQM),
Virudhunagar Hindu Nadars” Senthikumara Nadar College (Autonomous),
Virudhunagar.
To
,  The Principal,
»J// Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
E‘){J\’ Virudhunagar.
Through
The Coordinator,
SF Programmes,
Virudhunagar Hindu Nadars® Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,

Sub: Request for lights and Fans Service — reg.

I submit to state that, in our department many LED lights and 3 fans (2 in department
and 1 in Classroom) got fault. Hence, I request you to kindly provide the service to rectify

them.
Thanking you,

Yours sincerely

(Dr. A. Ganesh Kumar)
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From 16-12-2022
Dr. A. Ganesh Kumar, / ]
Head and Assistant Professor,
Department of B.Voc. (EVS & FSQM),
Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
Virudhunagar.
To
he Principal,
V,.))\ Virudhunagar Hindu Nadars® Senthikumara Nadar College (Autonomous),
\i‘:"~ Virudhunagar.
Through
The Coordinator,
SF Programmes,
Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,
Sub: Request for water pipe gate wall Service — reg.
I submit to state that, in-front of our department there is continuous leaking in the
water tap. I request you to kindly change gate wall.

Thanking you,

YOW
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(Dr. A. Ganesh Kumar)
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Dr.G.MURUGESAN Date: 05-01-2021

Head of the Department

To
The Principal,
M %V.H.N.S.N College (Autonomous),
eﬁ"n‘ Virudhunagar.
Sir,
The following are the requirements of our department. Kindly provide
them.
i. Staff Room : Plug Point Box and One Fan

Thanking you,

Yours faithfully,
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Dr. G. MURUGESAN

Head and Associate Professor

To
The Principal,

V,;/ VHNSN College (Autonomous),
Q

,}.u-

Virudhunagar.

Sir;

Date: 24.06.2022

Sub: Requisition of electric bell for Department

It is difficult in inculcating punctuality to the students as there is no bell in the

department. An automated electric bell would be highly useful to creating discipline among the

students. In this regard, kindly fix a new electric bell in the department. Kindly do the needful.

Thanking you,

oy A
b
gAn
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Yours faithfully,
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(Dr. G. MURUGESAN)



Dr. G. MURUGESAN Date: 23.01.2023
Head and Associate Professor

To
The Principal,
VHNSN College (Autonomous),

.
M‘E\\ﬂﬁ Virudhunagar.

Sir,
Sub: Cleaning of bushes around the Department — Reg.
The shrub and plants around the department is bushy due to rain. Plenty of reptiles
(Millipedes/ Centipedes/ Skinks) are found around the department. In this regard, we kindly

request you to make necessary arrangement to clean the bush around the department building.
—— e |

This is for your kind information and necessary action. Kindly do the needful

Thanking you,

Yours faithfully,
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Dr. G. MURUGESAN Date: 10-05-2022
Head of the Department

To

The Principal,

MH.N.S.N College (Autonomous),

= Virudhunagar.

Sir,

Our Department is in need of three bureau for library purpose. Kindly do the needful.

Thanking You,

Yours faithfully,

@Du;\&"\ g G’u

A (Dr. G. MURUGESAN)



Dr.G.MURUGESAN Date: 28.12.2021
Head and Associate Professor

To

The Principal,

VHNSN College (Autonomous),
Virudhunagar.

Sir,
Sub: Cleaning of bushes around the Department — Reg.
The shrub and plants around the department is bushy due to rain. Plenty of reptiles
(Millipedes/ Centipedes/ Skinks) are found around the department. In this regard, we kindly

request you to make necessary arrangement to clean the bush around the department building.

This is for your kind information and necessary action. Kindly do the needful

Thanking you,

(J“ Yours faithfully,
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Dr.G.MURUGESAN Date:04-10-2021
Head of the Department

To
The Principal,
\.nf\VHNSN College (Autonomous),
6"'{ Virudhunagar.
Sir

2

We are in need of water pipe connection with tape in front of our department to pour
water for plants. Kindly do the needful.
Thanking you,
Yours faithfully,

4 e che @/-

(Dr.G.MURUGESAN)
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Dr.G.MURUGESAN Date: 16-04-2021
Head of the Department

To
The Principal,

.H.N.S.N College (Autonomous),

b\.‘l—

vo
Virudhunagar.

Sir,
The Power Adaptor used for wi-fi connection in our department is not
working. Kindly make necessary arrangement to replace the same.

Thanking you,

AU}\C/“ Yours faithfully,
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Date: 06.11.2019
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Sub: Replacement of flustifank — Requested — Reg.

ok o o ok

I would like to bring to your kind notice that in Room No.29 & 31 the desk and benches
are spoiled by dove. So, please make necessary arrangement to prevent the entry of dove in
Room No.29 & 31 by repairing the window doors and fixing wire mesh on the ventilators.

Thanking you,

}J; /jc the Yours faithfully,
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Date: 02.03.2020
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Sub: Refitting of window door in classrooms — Requested — Reg.
e 34 o e ok

We bring to your kind notice that many window doors of our department are under repair.

Kindly make necessary arrangements to tepair the window doors in the classrooms of our

S

department.

Thanking you,

Yours faithfully,
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From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Date: 02.03.2020

Sub: Armed chairs for Room No.33 — Requested — Reg.

In our department we have planned to convert the class room No.33 into a multimedia

hall. For the same we need 50 numbers of armed chairs. We request you to make necessary
a2V RUMOCES OF QETes: I

arrangements for the supply of 50 armed chairs.

Thanking you,

Yours faithfully,

\P‘/—:ﬁ’fﬁ@

(Dr. B. RAVICHANDRAN)
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Date; 24.02.2020
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Sub: Repair of ceiling fan — Requested — Reg.

HAEFFF

I would like to bring to your kind notice that in Room No.25 one ceiling fan is not

functioning. So, I kindly request you to make necessary arrangenient for the repair of one ceiling

fan.

Thanking you,

Yours w
\wa JL?L« s
M@ (Dr. B. RAVICHANDRAN)
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Date: 24.02.2020
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

1& A ~~ V.HN.S.N. College (Autonomous),
\

G

Virudhunagar — 626 001.
Sir,

Sub: Repair of college bell — Requested — Reg.
T

Please make necessary arrangements to repair the college bell installed at our department.

R

Thanking you,

Yours faithfully,
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Date: 06.11.2019
From

Dr. B. Ravichandran, -

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Sub: Replacement of switch box — Requested — Reg.
e 6o oF o

I would like to bring to your kind notice that in Room No.29 (Arts Block) the electric

switch board is in damaged condition. So, please make necessary arrangement to replace the

—

electric switch board with new one.

Thanking you,

Yours faithfully,
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Date: 09.10.2019
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Sub: Replacement of flush tank — Requested — Reg.
ook ok oK

I would like to bring to your kind notice that in Room No.35 in Gents toilet the flush tank

is not functioning. So, I kindly request you to make necessary arrangement for the replacement

of flush tank with new one.

Further in Room No.34 (Computer lab) 2 (two) florescent lamps got fused, so, please

D A
make necessary arrangement to replace them with new one.
Also please make necessary arrangement to prevent the entry of dove in Room No.31 &

32 by repairing the window doors and fixing wire mesh on the ventilators.

Thanking you,
Yours faithfully,
- T.}u---
S\A P Ry
g LES
(Dr. B. RAVICHANDRAN)
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Date: 21.08.2019
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To
The Principal,
QRS Vieadragaro 636001,
oM
! Sir,

Sub: Department Library — Repairing locks of the bureaus —
Requested — Reg.

o % ok ok

In our department library there are around four bureaus in which the locks are to be

replaced and another six bureaus require repairing of locks. It was enquired and heard from the

_—_"“-———f"'-—___——
building section that it may cost around Rs.2000 to repair the locks of the bureaus. So, I kindly
Sl

request you to arrange for the repairing of the locks of the bureaus at the earliest.

Thanking you,
Yours faithfully,

q_\ r X" tﬁl
: %/(i 3 (Dr. B. RAVICHANDRAN)
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Date: 18.06.2019

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir,

Sub: Repair of college bell — Requested — Reg.
gk

Please make necessary arrangements to repair the college bell installed at our department.

—

Thanking you,

Yours faithfully,

o e,

@// (Dr. B. RAVICHANDRAN)
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Date: 19.12.2019
From

Dr. B. Ravichandran,

Head,

Department of Commerce,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

"o

The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar — 626 001.

Sir

2

Sub: Replacement of Library Wooden Bureau — Requested — Reg.
8 e e ok ok
I would like to bring to your kind notice that in our department library we are having 6
Wooden Bureaus. These Bureaus and books were damaged by termites. So, we request you to

replace these Wooden Bureaus with Steel Bureaus (Glass door) as early as possible.

Thanking you,
Yours faithfully,
. \ g ’1% a 10— " 1_1
\%\\7& (Dr. B. RAVICHANDRAN)
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21-07-2022

From
Dr. B. Ravichandran
Head & Associate Professor
Department of Commerce
V.H.N.S.N.College (Autonomous)
Virudhunagar

To

The Principal

~~ V.H.N.S.N.College (Autonomous)
N
-_’)AJ

Virudhunagar

Respected Sir,

I bring to your kind notice that the black boards of our department class rooms become

faded and unable to write. So, I request you to make necessary arrangements to paint the black

boards of all the classrooms. = e i
B

Thank you,

Yours faithfully,

P Jesr5i0e

‘e [Dr.B.RAVICHANDRAN]
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13-04-2023
From
Dr. B. Ravichandran
Head & Associate Professor
Department of Commerce
V.H.N.S.N.College (Autonomous)
Virudhunagar

Ta
The Principal
%}//"r’ V.H.N.S.N.College (Autonomous)
7

Virudhunagar
Respected Sir,
Sub : Repair of Library door — Requested — Reg.

I bring to your kind notice that in our department library Room No.35 door got damaged.

So, I request you to make necessary arrangements to repair the door.

Thank You,

Yours faithfully,
b TG s
¥ o

s [Dr.B.RAVICHANDRAN]



25-08-2022

From
Dr. B. Ravichandran

Head & Associate Professor
Department of Commerce
V.H.N.S.N.College (Autonomous)
Virudhunagar

The Principal
J~ V.H.N.S.N.College (Autonomous)
W A4 ::5\ Virudhunagar

Respected Sir,

I bring to your kind notice that Water Cooler near Room No.35 is not working. I request

you to make necessary arrangements to repair the same.

Thank You,

Yours faithfully,
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),

Mg\‘\\q{ Virudhunagar.
.
N

Through
The Director (SF Courses).
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our department, II BCA class and veranda tiles are broken. Kindly arrange to

——

change the broken tiles as early as possible.

Thanking You,

Date; 17-09-2018

Place: Virudhunagar

Yours faithfully,

M\\ﬁ\ U

D.Rajkumar




From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To

.~ The Principal,

M V.H.N.S.N. College (Autonomous),
N Virudhunagar.

Through
Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir,

In our department I MCA & II MCA Classroom tiles are br indly make

necessary arrangements to change the broken tiles at your earliest convenice.

Thanking You,
Yours sincerely,
Date: 12-11-2022
Place: Virudhunagar D2+
D.Rajkumar
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From
D.Rajkumar,
Head & Associate Professor,

Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

To
The Principal,
~~  V.HN.S.N. College (Autonomous),
w Virudhunagar.
v
Through

Coordinator SF Programmes,

V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir,

We are having 3 fans in I MCA classroom (Room No.2). Now we are in

need of 2 fans in the classroom. | request you sir, kindly do the needful.

Thanking You,

Date: 25-07-2022
Place: Virudhunagar

Yours sincerely,

o"\\LL
D.Rajkumar



From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
-~ VHNSN. College (Autonomous),
\& %N Virudhunagar. :
e
Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our department II BCA A Classroom tiles and Varanda tiles are broken.

Kindly make necessary arrangements to change the broken tiles at your earliest

convenice.

Thanking You,
Yours sincerely,
Date: 06-06-2022
Place: Virudhunagar M\?\u‘n\l—l-
D.Rajkumar
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,

y N V.H.N.S.N. College (Autonomous),
N dl £

o Virudhunagar.

9;l\.

Through
Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir,

In our Department the following furniture repairing works to be done.
1. Writing Desk - 11 Nos. (Screws to be fixed)
2. Sitting Bench — 17 Nos. (Screws to be fixed)
3. MCA Conference Hall Table — 4 Nos (Table Leg shacking)
4. Staff Wire Chair — 5 Nos. (Chair wire to be replaced)

I request you sir, kindly make arrangement for the same.

Thanking You,

Yours faithfully,

i

Place: Virudhunagar D.Rajkumar
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),

AN Virudhunagar.

(19‘\ Through
SF Coordinator,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir,

In our department Varanda tiles are broken. Kindly make necessary

arrangements to change the broken tiles as early as possible.

Thanking You,

Yours faithfully,

Date: 29-09-2021 -
: ; q_,°\\b=\
Place: Virudhunagar D.Rajkumar
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
N V.H.N.G.N. College (Autonomous),
o Virudhunagar.
o Through

SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our department Room No.2, Room No.4 and Varanda tiles are broken.

Kindly arrange to change the broken tiles as early as possible.

Thanking You,

Yours faithfully.
Date: 02-03-2021
peateo\
Place: Virudhunagar D.Rajkumar 4
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),

V""\ Virudhunagar.
Ab

L=

Through
SF Coordinator,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir,

In our department Room No.l1 and Room No.5 door lock is not working.

Kindly arrange to change the lock as early as possible.

Thanking You,
Yours faithfully.
Date: 02-03-2021
))‘\ﬁ':"s--\"‘?’\1"l
Place: Virudhunagar D.Rajkumar
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From
D.Rajkumar,
Associate Professor & Head,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

To _
The Principal,
V.H.N.S.N. College (Autonomous),

% Q'\‘\Q! Virudhunagar.

Through
The Director (SF Courses),
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our department I BCA class room tiles are broken and in I BCA window

glass are broken. Kindly arrange to chang.e—the broken tiles and window glass as early

as possible.

Thanking You,

Date: 28-06-2019

ﬂiﬁ—ﬁ Jeso

Place: Virudhunagar fz ik

Yours faithfully,

D.Rajkumar




From
D.Rajkumar,
Associate Professor & Head,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),

7
%ﬁ o Virudhunagar.

Through

The Director (SF Courses),
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Block Electric Bell is not working. [ request you sir. kindly make

arrangement to service the Electric Bell as early as possible.

Thanking You,

Yours faithfully,
Date: 28-06-2019 9
_ﬁ\,‘u\
Place: Virudhunagar D.Rajkumar

RuAdy A

.\G\

S
oo™
A
w: &#
LSl 8l
5™ QW Q’Z



From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),

k«. Qf\:\w\ Virudhunagar.
AN

Through
Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir,

In our Department the following repairing works are to be done.
1. Student Steel Desk - 11 Nos. (Screws to be fixed)
2. Student Sitting Bench — 17 Nos. (Screws to be fixed)
3. Reading Table — 4 Nos (Table Leg shacking)
4. Staff Wire Chair(S type) — 4 Nos. (Chair wire to be replaced)
5. Tubelight — 14 Nos.
6. Plug Point — 5 Nos.
7. Fan - 2 Nos.
8. Switch — 3 Nos.
9. CFL Bulb — 20 Nos.(MCA Computer Centre)
10. Blue Color Rolling chair (Welding Work)—5 Nos. (MCA Computer Centre)

I request you sir, kindly make drrangement for the same.

Thanking You,
< o Yours faithfully,
08077 AN A
Date: 08-07-2021 Bulkdsq A< BV
Place: Virudhunagar - D.Rajkumar
M & RN
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
7 Virudhunagar.

v
& Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our III BCA *A’ class room, one fan is not working. Kindly arrange to

pe & ________-——'-____'_-__.___'_""\
service the fan as early as possible.
Thanking You,
Yours sincerely,

Date: 09-05-2022

Place: Virudhunagar Mﬁ\og\ﬂ'

D.Rajkumar
- ‘c/-,
/%Lok\



From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
.+~ V.HNSN. College (Autonomous),

Mb\ Virudhunagar.

©
Through
Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our IIT BCA ‘A’ class room, one fan is not working. Kindly arrange to

service the fan as early as possible.
Thanking You,

Date: 06-06-2022

Place: Virudhunagar

_—_.__.__-___-—-_‘-_‘—‘—--___‘__

Yours sincerely,

DoAgo\obl™

D.Rajkumar



From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Block III BCA-A class Rooms 2 switches also in Boys Toilet Switch

Board and 2 Toilet doors were broken. I request sir, Kindly take necessary step for the
\_._.___________________-——-————--\

broken items.

Thanking You,
Yours sincerely,
Date: 17-04-2023
Place: Virudhunagar M’\:\\b\k\t}

D.Rajkumar
Y ck\\-m
= é""\ =

* '\)‘t .
M\ B =7
\? = u"“:‘ i
9«“‘:
L s 1



N

~

From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

The Principal,

To
%/ //\‘\? V.H.N.S.N. College (Autonomous),
Y

Virudhunagar.

Through
The Director (SF Courses),
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
We are inneed of 15 rolling chair for our MCA Computer Centre. |

request sir, kindly make arrangements for the same.

Thanking You,
£ i /

‘i
s Yours faithfully,

Do \o)e
\Ke» D.Rajkumar
\: 7
W

Date: 19-03-2020

Place: Virudhunagar




From
Dr T. Kathirvalavakumar,
Head,
Department of Computer science,
V. H. N. 8. N. College (Autonomous),
Virudhunagar - 626001
To
The Principal,

wﬁ V. H. N. S. N. College (Autonomous),

Virudhunagar — 626001

Dear Sir,

Sub:Rotating chairs not in good conditionin our lab— Reg.,

Greetings.

In our Lab, there are rotating chairswhich are not in good condition. This is for your kind

information and perusal. I request you to replace the same with New Plastic Chairs as

early as possible. =
Thank you.
12.02.2023 % Yours sincerely,
Virudhunagar =& _‘_}f» '
iMW [Dr T. Kathirvalavakumar] =~ —
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From
Dr T. Kathirvalavakumar,
Head,
Department of Computer science,
V. H. N. S. N. College (Autonomous),
Virudhunagar - 626001
To
The Principal,

W V. H. N. 8. N. College (Autonomous),

d Virudhunagar — 626001
Dear Sir,
Sub: Tiles broken in our Verandah- reg.,
Greetings.

The tiles were broken in our verandah at several places. This is for your kind

information and perusal. I request you to replacéthe broken tiles with new tiles as

early as possible.

Thank you.

18.07.2023 Yours sincerely,

Virudhunagar ’“)?\;_\ }__ﬁ A’"’ W }
U ; athirvalavakum
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From
Dr T. Kathirvalavakumar,
Head,
Department of Computer science,
V. H. N. S. N. College (Autonomous),
Virudhunagar - 626001
To
The Principal,

i. \n,\ V. H. N. S. N. College (Autonomous),
]

“ Virudhunagar — 626001
\"’9
Dear Sir,
Sub: Tiles broken inside our KanagamaniConference Hall- reg.,
Greetings.
In the Kanagamani Conference Hall, the tiles are isis for your kind
information and perusal. I request you to réplace the broken tiles with new tiles.
Thank you.
13.04.2021 Yours sincerely,
Virudhunagar : \' l.
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From
Dr T. Kathirvalavakumar,
Head,
Department of Computer science,
V. H. N. S. N. College (Autonomous),
Virudhunagar - 626001
To
_The Principal,
V. H. N. 8. N. College (Autonomous),

.\}\
% <\ Virudhunagar — 626001

N

Dear Sir,

Sub: Sink is brokeninsidethe staffbathroom — Reg.,
Greetings. In our department, the sink is broken.l request you to replace the same as early
__._.,_—'—F—""“_—-—-'—
. ‘-_'—_____—__'_—"—-———.—__—_—.-
as possible.

Thank you.

13.10.2021 Yours sincerely,

\E [Dr
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Virudhunagar
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From
Dr T. Kathirvalavakumar,
Head,
Department of Computer science,
V. H. N. S. N. College (Autonomous),
Virudhunagar - 626001
To
The Principal,
" V. H. N. S. N. College (Autonomous),
Virudhunagar — 626001

Dear Sir,

Sub: Fans repaired in the classrooms —Reg.,

Greetings. In our department, there are about 4 fans not working in classroom2 and 4. I

humbly request you to rectify the same at the earliest.

Thank you.

13.10.2022 Yours sincerely,

Virudhunagar
[Dr T. Kathirvalavakumar]
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From .
Dr T. Kathirvalavakumar,
Head,
Department of Computer science
V. H. N. S. N. College (Autonomous)
Virudhunagar - 626001

To
The Principal,
N V. H. N. S. N. College (Autonomous),
o v Virudhunagar — 626001
Dear Sir,

Sub: Tiles are broken in PG Lab - Reg.

Greetings. I wish to bring it to your kind notice about the breakage of tiles (floor) in our

computer laboratory (PG Lab). I request you to replace the broken tiles at the earliest.

Thank you.
13.12.2022 Yours sincerely,
Virudhunagar &
g~ [Dr T. Kathirvalavakumar]
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From

Dr. M. Mariappan,

Associate Prof. and Head,
Department of Economics,

V H N S N College, (Autonomous),
Virudhunagar.

To
The Principal,
V H N S N College, (Autonomous),
Virudhunagar.

Respected Sir,
I kindly request you to provide the following;
1. Two sets of benches for class room and
2. Five numbers of individual chairs for department usage.
Thank you
08.08.2023, yours faithfully,

Virudhunagar. w,q.mm-ﬁ‘ﬁﬂ_fy:;,
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From.

N.G.S.Parameswaran,

Assistant Professor, MBA Computer centre i/c.
Department of Computer Applications,
V.H.N.S.N. College (Autonomous).
Virudhunagar.

To.

The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through.
The Coordinator — SF Programmes,

V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir.
In our MBA Computer Centre the welding in 4 executive rolling chairs are worn out. |

Kindly request you to provide us 5 plastic chairs.

Thanking You.

Yours Sincerely,
N (-8 Farenvieswavon.
Place: Virudhunagar N.G.S.PARAMESWARAN

Date: 16-03-2023



ADULILY BT
&m.L0f i,
2UEPSSIDDS emevsurt (suig),
all.@).BT. Qe Hé @ wmy BT seOeuril., (sesrearmi_ o),

SHCETEL
Glumympi
SO WPSHeVeui ojauiaser,
ol @).5r. Qb s @ wrr mrmi HeOgurrifl., (gesrerrme’ ),
g Bair.
suifl

R BBISIDEVTLILITOTT 96017 56T,

Sl ) ure iy,

afl. ). 7. Qi Hd @ oy BrLmri seogrifl., (sestesrm ),

GENLES &
Clumrmer:  giepmil vwesstur g @ mrerg Gerasit Couar@zpev — QgriiLirs
wgliln @ fufi,

SUTSHLD.  6TLOg Sienpmullsy vweTLr 1460 @\ ihs apsirm B GaFissir
wHDID e Merrsivigds Qe LwpsTSl ol gl 9seTTey SIVDL LsTUT 191 (3
gwﬁwwm AEIT CoradrRuwrm Gasi_ (s @a;:rairaé’?(é‘psﬁr.l

— —

Berm,

DUGENL L . SBISET ©_e¥sienLou6irer,

21.11.2022. Qe | %\ V(’@\’\/

Q\‘\\ m\\\:\‘&



~ome
DY T Katbacoaloava L:MM*(
MNasec . Pof . € Uea d
Pogeocel  (oudiva N wploy ST

Vit sNr 2 . CEIL%L CMMM@'
e

-
g
Vis M « NS, N, Col%&#uhuum)
I,
:LQ%L 5':{

T "I‘\.!?_SLCx OE) & ﬂuw‘ﬂh{ " ‘B

v\.u:)\(_b-‘rs
Hao

wWe ase

deglk s\ b—"-*'%\l& £ e C_OV.A[:)

Lo vl AL

—n

0\3 L Eb ’ S e (DMPth\(

"g—vv\(.,k k—a?é WA byb l,uz,yl .

d-ﬂ-.!ll‘—a};g\;hf te OpAR o )
= gl teman YYPAE
K.q‘vaL«a Lo Mﬁqf b Auws
» & iy FS N

W\A.m o‘%) Des (QMLD:“‘U{ s

SC‘_A\CMUQ
N .5 LoM(:\_JUD(
—

mwl’"“hv}/ 7%,

Ve e

' \{md& ('sr'\Lﬁ
Y\-&A\M— w_a,c.‘ 3.
z?/ 1of 22 ) - [ ; :
Pl

QVJ LS T AR BasCy 5 Ol _’D%K@B@xc%
[ &

0% - -0~ ‘l%i, 6’35 B
n@‘%f}mp\-
@97 o/ @%ﬁ 0?;\9‘\%
A & et ‘b peslk  o—d S ¢ oy

Riezed™ "
3(\[ 3.8



From
Dr. S. Prakash,
Dean - Internal,
VHNSN College (Autonomous),
Virudhunagar — 626 001.

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar — 626 001.

Respected Sir,
In our Dean Internal office for our Additional Dean we are in need of a chair for him.
Also in our office two of the plastic chairs are damaged. So I request you to kindly replace

the damaged chairs and provide a chair for the Additional dean.

Thank you,
Virudhunagar, Yours Faithfully,

7/10/2022. a Qs s
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From 02/11/2021
| R.Lavanya
Assistant Professor of English
Language lab coordinator
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

To
The Secretary
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

Through
The Principal
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

Respected sir,
Sub: Requisition to provide chairs for English Language Lab- Reg
I wish to bring to your kind notice that the number of chairs available at present in

the English Language Lab is 45. As the student’s strength in some classes are nearly 70, it is
not possible to accommodate all the students.

Hence, I request you to make necessary arrangements to provide 25 new plastic
chairs, for the smooth conduct of lab classes.

\er

<~ W
-l g\ -
Thank You (NS N\ . ™
T _ae
Yours sincerely ‘f:/ /.':‘g;:n
', 'cx‘;:’\ ;
(R. Lavanya)
cooeg Qi G



From 04.10.2021
Dr. S. Jeyakumar,

The Head and Assistant professor,
Department of Environmental Science (B.Voc.)

V.H.N. Senthikumara Nadar College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar.
Through

The Coordinator,

SF Programme,

V.ILN. Senthikumara Nadar College (Autonomous),

Virudhunagar.
Respected Sir.

Sub: Requirement of Furniture-Request-Reg.

This is to bring to your kind notices that, the following fumitur{ are needed in our
department for our B.Voc students (EVS and FSQM). Hence I kindly request you to provide us

the same as early as possible.

‘ S. No | Name of Furniture Required No.
] Long Bench 8
2 Long Chair 8
3 Black board - 2

Thanking You,

Yours sincerely,
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From
Dr.N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar
To

The Principal,
/-."‘\.

{&3 .\ V.H.N. Senthikumara Nadar College (Autonomous),

\ .
Virudhunagar

Respected Sir,

In the networking lab of our department sufficient number of Computer table
chairs is not available for the students to work. I request you to kindly provide 20 computer
chairs for the use of the students.

With thanks,

Virudhunagar Yours sincerely,

21-06-2021 N v\;\\ : 1



12.02:2020 .

From

Dr. K.A. Sheela,

Principal,

V.M.S.P. Nadar College of Education,
Virudhunagar.

To

. The Secretary & Correspondent,
V.M.S.P. Nadar College of Education,
Virudhunagar. ' '

Through'
The Principal,

V.H.N.S.N. College (Autonomous)
Virudhunagar.

Sir
I wish bring to your kind notice that, we need VIP chairs for all the functions in our
college each year. If you can provide with 10 VIP chairs for our B.Ed College, we can use in all

the celebrations. So, kindly provide us with the VIP chairs for the same.

Thanking you.

Yours Sincerely ,
%da A &L
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From 09-12-2019
Dr. M. Mariappan,
Associate Prof. and Head,
Department of Economics,
VHNSN College, Autonomous,
Virudhunagar.

To
The Principal,
VHNSN College, Autonomous,
Virudhunagar.

Respected Sir,

Sub.: - Requisition — Stationary — Reg.

I kindly request you to provide five chairs for our department use.

Thank you
N g Yours faithfully,
e ot izl
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Department of Chemistry
VHNSN College (Autonomous)
Virudhunagar

From

Dr.C. KARUNAKARAN
Associate Professor and Head
Department of Chemistry
VHNSN College (Autonomous)
Virudhunagar

To
The Principal

VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

Sub: Request to provide bench and desk for IT M.Sc. Chemistry Class room-reg.

The II M.Sc., Chemistry Class room located in the MSR Building is furnished
with tables and steel chairs at the ratio of one set per student. I bring it to your kind notice
that the steel chairs of the class room are mostly corroded and are in must condition to
replace. As a temporary arrangement now, I have asked the students to utilize the plastic
chairs of our conference hall instead of the steel chairs. It should be noted that it is not
comfortable to the students. They wish to have traditional bench and desk arrangement

for the classroom. The total strength of the class is 24.

I request you to make necessary arrangements to furnish the class room with

conventional bench and desk instead of the tables and steel chairs.

Thanking You

T‘\\( NP i‘:' o Yours Faithfully
%‘-‘ B ’ \";\ e
e (Dr.C KARUNAKARAN)
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% Virudhunagar Hindu Nadars’ Senthikumara Nadar College
VIRUDHUNAGAR - 626 001

TAMIL NADU

Department of Business Administration

ESTD ;1947

E-mail : support@vhnsncollege.in @ : 04562 - 280154

Dr.S.SEKAR SUBRAMANIAN
Head of the Department Date: 24-09-2018

To

The Principal,

V.H.N.S.N College (Autonomous),
Virudhunagar.

Sir,
Our department is in need of the following requirements to be used by Full

Time Ph.D and M.Phil (Management) Research Scholars. Kindly do the needful.
I. 5 Tables with Chair

Thanking You,
Yours faithfully,

o~ (Dr.S.Sekar Subramanian)
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DEPARTMENT OF MANAGEMENT STUDIES

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE -
= Virudhunagar - 626 001, HEADINTT d’f?

Estd 1947 Re-accredited with 'A’ Grade Status by NAAC with CGPA of 3.04 L

* EDUCATION * DISCIPLINE * CULTURE

16.08.2018

B.Pavala Kumar
AssociateProfessor & Head

To

The Principal,

V.H.N.S.N.College (Autonomous),Virudhunagar.
Through

The Director - SF courses,

V.H.N.S.N.College (Autonomous),Virudhunagar.
Sir, h

SUB: Plastic Chair Stock in MBA Conference Hall

There were 167 plastic chairs in the MBA conference hall. 3 chairs were damaged
after INSPIRE.pmgramme and one chair was damaged after PFMS awareness programme
conducted at the Conference Hall. Currently there are only 163 chairs in the conference
hall. This is for your kind information. . ‘

Thanking You
y—

Regards e V .
' o.\!
B Payvalo W . d\

Head M/S/ L | T“’WL ;j : /g}k

© www.mba.vhnsncoliege.in E-mail : mba@vhnsncollege.in
® Office : (04562) 280154 mba@vhnsnc.in
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From
Dr.M.Jeenadas
Assistant Professor and Head
Department of P G History
V.H.N.S.N. College (Autonomous)

o

Nl

Virudhunagar
To
The Principal
%/’N@ V.H.N.S.N. College (Autonomous)
\'\rfﬁ’ Virudhunagar
Through
The S F Coordinator
V.H.N.S.N. College (Autonomous)
Virudhunagar
Sir,
[ request you to kindly provide four plastic chair to the P G Department of
History. - : —
Thanking you _
Virudhunagar Yours faithfully
22.02.2021 ‘\& h @/%'l l”‘ 24
LA
f J;}KQP,\“
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From

' Dr.G.Ravi
Associate Professor and Head

Department of History

V.H.N.S.N. College (Autonomous)
Virudhunagar

To

The Principal
V.H.N.S.N. College (Autonomous)

)Y ;
\PL/“ N Virudhunagar
U

Sir,

[ wish to draw your kind notice that, some tube lights and fans are to be

repaired in our department. Hence I request you to make necessary arrangements to

rectify it.
Details:
Room number Fan Tube light
| (Arts Block)

3 --- 1

3A 3 1

4 1 3
: Thanking you
Virudhunagar YoutsYafthifully
04.09.2021
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From
Mr.Z.Ramya Sushil,
Head of the Department,
Department of Information Technology,
VHNSN College (Autonomous),
Virudhunagar.

To
The Principal,

M,\SJ/VHNSN College (Autonomous),

Virudhunagar.

Through
The SF Coordinator,
VHNSN College (Autonomous), |

Virudhunagar.
Respected Sir,
Sub: Requisition of repairing floor tiles in conference hall — Reg.

I hereby inform you that floor tiles of Kanagamani Conference Hall in IRCB were

broken. I kindly request you to make necessary arrangements to fix the tiles at your earliest

convenience.

Thanking you,

Virudhunagar Yours Sincerely,

22.03.2022 | M
[M#Z.Ramya Sushi



From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
M«J\ VHNSN College (Autonomous),
_,1;\{- Virudhunagar.
Through
The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,
I would like to inform you that water flow of toilet tap in the gents’ staff rest room in first

—

floor of IRC Block is completely arrested due to salt accumulation. I kindly request you to make

necessary arrangements to service it at the earliest of your convenience.
Thanking You,

Virudhunagar Yours Sincerely,

20.11.2021 R
£ .Ramya Sushil ]
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From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
V Q’\ . VHNSN College (Autonomous),
q}}\' Virudhunagar.
Through
The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,

I would like to inform you that sink tap in the ladies staff rest room in first floor of IRC

Block is not functioning after reconstructing the restroom. There is no ‘water flow in the tap. I

kindly request you to make necessary arrangements to service it at the earliest of your

convenience.
Thanking You,
Virudhunagar Yours Sincerely,
24.112021 M\,/ﬁm
[Mr:Z.Ramya Sushil ]
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From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology, | i
VHNSN College (Autonomous),
Virudhunagar.
To
The Principal,
V«\’V\ VHNSN College (Autonomous),
Dx\‘: Virudhunagar.
Through
The SF Coordinator,
VHNSN College (Autonomous),

Virudhunagar.

Respected Sir, _
I would like to inform you that water flow of toilet tap in the ladies staff rest room in first
icF How.0L oliet ap i inG: 1

—

floor of IRC Block is not coming in regular flow. It is taking much time to fill one bucket. 1

kindly request you to make necessary arrangements to service it at the earliest of your

convenience.
Thanking You,
Virudhunagar ' - Yours Sincerely,
' {
01.03.2021 _ . _
. ' _ : ; 5 n,’\ﬁ)\ i
. M {amya Sushil 2



From
Mr.Z.RamyaSushil,

Head of the department,
Department of Information Technology,
VHNSN College(Autonomous),
Virudhunagar.
To
The Principal, |
,J‘\&‘ VHNSN College(Autonomous), ' i
\9“\\\  Virudhunagar.
Through
The SF Director,
VHNSN College(Autonomous),

A

Virudhunagar.
Respected Sir,

I would like to inform you ﬂWentis not working. I kindly request

you to make an arrangement for repairingthe fan.

e —

Thanking You,

Virudhunagar Yours Sincerely,

19.12.2019 W '
_ [ RamyaSushil ]R\ h/\ ﬁ



From
Mr.Z.Ramya Sushil,

Head of the department,

Department of Information Technology, | ; y
VHNSN College (Autonomous),
Virudhunagar.

To
The Principal,

V\C\ﬂ/\ VHNSN College (Autonomous),
o&’y Virudhunagar. -

Through
The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar. ' :

Respected Sir,

I would like to inform you that one fan in Room No.8 of IRCB is not working. I kindly

request you to make necessary arrangements to service it at your earliest convenience.
. —— e

Thanking You,

Virudhunagar Yours Sincerely,

02.03.2021 | | _ »’?\ |
.Z.Ramya Sushill] '




From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
M&\K VHNSN College (Autonomous),
& Virudhunagar.
Through
The SF Director,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,

I would like to inform you that three plastic chairs in Kanagamani Conference Hall has

been damaged on 17.09.2019 during the placement program which was organized by our college

Placement cell.

Thanking You,
Virudhunagar Yours Sincerely,
19.09.2019 =0 \ 9\
.Z.Ramya Sushil ] :
V'
R\ R
&\



From
Mr.Z Ramya Sushil,

Head of the Department,
Department of Information Technology,
VHNSN College (Autonomous),
Virudhunagar.

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Through

~ The SF Coordinator,

VHNSN College (Autonomous),

Virudhunagar.
Respected Sir,

I would like to inform you that four wire chairs in department of IT, IRCB has been

damaged. So, I kindly request you to make an arrangement for knitting the chairs at the earliest

of your convenience.

Thanking You,

Virudhunagar Yours Sincerely,

19.04.2021 | M
_ Z.Ramya Sush‘iﬂ‘
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From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To |
The Principal,
VHNSN College (Autonomous),
Virudhunagar.
Through

The SF Director,
VHNSN College (Autonomous),

Virudhunagar.
Respected Sir,

I would like to inform you that one fan in our department has been repaired. I kindly

request you to make an arrangement for repairing the fan.

Thanking You,

Virudhunagar Yours Sincerely,

19.12.2019 .
]



From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To .
The Principal,
_" %/\:)‘\\\ VHNSN College (Autonomous),
\ Virudhunagar.
Through p5
The SF Director,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,

I would like to inform you that water flow of sink in the first floor in IRC Block has been
blocked. T request you to repair the sink. The following materials are required for repairing the_
wpar e =

sink. Kindly do the needful to us.
S e —
1. Coupling (32 mm size) - 2 Nos.
2. Hose 3’ -> 2 Nos.

3. PVC Solvent 100ml - 1 bottle
Thanking You,

Virudhunagar Yours Sincerely,

19.12.2019 %&\ : ///‘C\V\ :

\
[¥Ir.ZA.Ramya Sushil | Ql\



From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
w\i VHNSN College (Autonomous),
‘\Q& Virudhunagar.
Through
The SF Director,
VHNSN College (Autdnomous),
Virudhunagar.
Respected Sir,

[ would like to inform you that three wire chairs in our department has been damaged. So,

I kindly request you to make an arrangement for knitting the chairs.

e

Thanking You,

Virudhunagar Yours Sincerely,

19.12.2019

O



From
Mr.Z.Ramya Sushil,

Head of the Department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
{W VHNSN College (Autonomous),
\ Q%\;? Virudhunagar.
Through
The Coordinator,
SF Programmes,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,

I would like to inform you that our department window glassand many of our class room

window glasses in IRCB have been broken and it is difficult to close.I kindly request you to
- e

make necessary arrangements to change the glasses at the earliest of your convenience.

Thanking You,

Virudhunagar ' Yours Sincerely,

M;Zf’ n./\/ | 18’
28.03.2023 [ .Z.Ramya Sushil ]
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From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VHNSN College (Autonomous), |

Virudhunagar.
To
The Principal,
M:\V\ VHNSN Co'llege (Autonomous),
065\4 - Virudhunagar.
Through
The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,

I would like to inform you that our department door key has been broken and it is stuck

inside the lock. Also one of our department class (Room n0.10) key has been lost during the

pandemic period. Please make necessary arrangements to change the lock of our department at

the earliest possible.

Thanking You,
Virudhunagar ' Y incerely, ")/\’V\
08.02.2021 [ Mr.Z.Ramya Sushil ]
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From
Mr.Z.RamyaSushil,

Head of the department,
Department of Information Technology,
VHNSN College(Autonomous),

Virudhunagar.

The Principal,
Mw VHNSN College(Autonomous),
QQ‘\ Virudhunagar.
Through
TheSF Coordinator,
VHNSN College(Autonomous),

Virudhunagar.
Respected Sir,

I would like to inform you thatthe following materials in IT department, IRCB is not in

usage due to slight damages. I kindly request you to make necessary arrangementsto service it at

your earliest convenience.

Items for rejuvenation

» 2 Desks ' - Room No.5

» 2 Benches - Room No.6

» 3 Desks - Room No.7

» 2benches and1Desk = Room No.8

» 1 Desk - Room No.10

» 5 Desks and 6 Benches - Room No.14

Thanking You,
Virudhunagar Yours Sincerely,
16.05.2023 . =
M .a
b /}e_d*f’/ [Mr. yaSushil |
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From
Mr.Z.Ramya Sushil,

Head of the department,
Department of Information Technology,
VEHNSN College (Autonomous),
Virudhunagar.
To
The Principal, |
M"\ VHNSN College (Autonomous), | s
\q‘\k Virudhunagar.
Through
The SF Coordinator,
VHNSN College (Autonomous),

Virudhunagar.
Respected Sir,

I would like to inform you that the following materials in IT department, IRCB is not in

usage due to slight damages. I kindly request you to make necessary arrangements to service it at j

your earliest convenience. —

Items for rejuvenation

4 steel wired chairs for reknitting - IT Department
2 Desks and 2 Fans-> Room No.8

2 Desks and 1 Bench> Room No.7

1 Desk, 1 Fan and 1 Light=> Room No.6

1 Fan and 1 Light and 2 Benches = Room No.5

1 Desk—> Room No.10

YVYVVY

Thanking You,

Virudhunagar : ' Yours Sincerely, A

19.04.2021
er
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From
T.Murugesan
Director of Physical Education

V.H.N.S.N.College (Autonomous)

To
The Principal
w/V.HN.S.N.Co]]ege (Autonomous)
,?

Virudhunagar

Respected Sir,

We wish to bring to kind notice that, 30 LED tube light in Indoor stadium were

not worked. So I request you kindly grant order to do the repairing work.

Thanking You

Virudhunagar yours truly,

20.07.2022 VL
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal

‘.d_\\(\'L V.H.N.S.N.College (Autonomous)
Virudhunagar

Respected Sir,
We wish to bring to your kind notice that the following repairing works to be

needed in the Department of Physical Education.

1. Toilet Door
2. New Toilet Light Facility

3. Worden Beauro lock

Thanking You

Virudhunagar yours truly,
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)
Virudhunagar

To

The Principal

O
Q/;f:\ V.H.N.S.N.College (Autonomous)

N

Virudhunagar
Respected Sir,

We wish to bring to your kind notice that the following repairing works to be

needed in the Indoor and Gym.

1. Bathroom Door Lock.
2. Gym outside Light.

Thanking You

Virudhunagar yours truly,
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal

V‘k\“ V.H.N.S.N.College (Autonomous)
V.\ Virudhunagar
Respected Sir,

We wish to bring to your kind notice that the following repairing works to be

needed in the Play Grounds.

1. Cricket Nets Pole Planting.

2. Roman Ring Chain Extension
Thanking You

Virudhunagar yours truly,
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From
T.Murugesan
Director of Physical Education

V.H.N.S.N.College (Autonomous)

The Principal

V.H.N.S.N.College (Autonomous)

"

& Virudhunagar
Respected Sir,

We wish to bring to kind notice that 18 LED tube light in Indoor stadium and lock

e ————y

in bathroom door not worked properly. So 1 ré-a;est you kindly grant order to do the repairing

—

work.

Thanking You

Virudhunagar yours truly,

11.10.2021 (;nm‘.,\rW”‘



From
T.Murugesan
Director of Physical Education

V.H.N.S.N.College (Autonomous)

To
The Principal
M\J\ V.H.N.S.N.College (Autonomous)
-:i"7ﬁ Virudhunagar

Respected Sir,
We wish to bring to kind notice that, the following necessary works to be carryout

in the play fields and equipments.

1. Horizontal bar broken - southern side of pavilion

2. Cricket nets gravel filling and post planting work opposite to Fig 8 walking arena.
3. Wash basin and Track water pipe line tap leakage — 2 nos.
4

. Hockey Field water pipe valve leakage.

So I request you kindly grant order to do the repairing work.

Thanking You
Virudhunagar yours truly,
e
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From
T.Murugesan

Director of Physical Education
V.H.N.S.N.College (Autonomous)

To The Principal
V.H.N.S.N.College (Autonomous)

RN
Mr}\ Virudhunagar

°

Respected Sir,
I wish to inform you that, Iron Gate in the Tennis complex is damaged

due to rust. In this regard, I request you to kindly grant order to do the work.
Thanking you,

Virudhunagar Yours truly,
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From
T.Murugesan
Director of Physical Education

V.H.N.S.N.College (Autonomous)

To
The Principal
m\b V.H.N.S.N.College (Autonomous)
‘b\ Virudhunagar

Respected Sir,
We wish to bring to kind notice that, the following necessary works to be carryout

in the play fields water pipe line.

1. Northern side of Tennis court valve and pipe line leakage.
2. Track water pipe line 2Nos valve leakage.

3. Hockey Field water pipe valve leakage.
So I request you kindly grant order to do the repairing work.

Thanking You

Virudhunagar yours truly,

16.03.2021 w{ﬁ, 3



From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)
To
The Principal
Mqé\v V.H.N.S.N.College (Autonomous)
w Virudhunagar

Respected Sir,

We wish to bring to kind notice that, 18 LED tube light in Indoor stadium were
— e ——

not worked. So I request you kindly grant order to do the repairing work.

Thanking You

Virudhunagar yours truly,

04.08.2021 0’5\'1 S
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)

To The Principal
V.H.N.S.N.College (Autonomous)

aJ
Lqﬁ\ Virudhunagar

L -3

Respected Sir,
I wish to inform you that, the water pipe near South East side of track

is damaged due to rust. In this regard, I request you to kindly grant order to do the

rectifying work.
Thanking you,

Virudhunagar Yours truly,

08-01-2020 \2®
e

5\ A(_.C)‘:m

@;\ﬁﬁ
W"P

o .
. o

A

N

R
A
jc“
v *\/
& Q‘;-"‘

A
P
o 8N

o



From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)

To  The Principal
V.H.N.S.N.College (Autonomous)

- N
M\ Virudhunagar

o

Respected Sir,
We wish to inform you that the following repairing and cleaning work

needed to our Indoor Stadium.

1. Wooden floor cleaning work with white vinegar liquid.

2. Anti Termite spray in floor.

3. Exhaust Fan on ceiling replacement.

4. Gallery —side opened may be filled with Irun mesh.

5. Front Gate Grill steps cement work and paint work.

So I request you to kindly grant order to do necessary work.

Thanking you,

Virudhunagar Yours truly,
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)

To The Principal

M,\; V.H.N.S.N.College (Autonomous)
N irudhunagar
‘#\ Virudhunag

Respected Sir,

I wish to bring to your kind notice that, play fields and track have more

grass and herbs, in this regard we need dozer work and man work in play fields and

»

J-"'_'_——.-—-__, .
frack. So I request you kindly to do the needful.

Thanking you,

Virudhunagar Yours truly,
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)

Virudhunagar
To
The Principal
V~ &  V.HN.S.N.College (Autonomous)
\f&fé\\ Virudhunagar

Respected Sir,
We are going to organize MKU D zone Football tournament on 18.09.18 and

19.09.18 and M.K.University Interzone basketball tournament on 22.09.18, 23.09.18 at our

college premises. In this regard we need the following work to be done in Basketball court. so

I request you to kindly grant permission to do the work.

1. Basketball court marking with paint.
2. Flood light checking.
3. Need 6 feet plastic pipe-8 Nos

Thanking You,
Yours truly, ﬂp\%.
Virudhunagar MOO\\
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)

Virudhunagar
To
The Principal
Mi\% V.H.N.S.N.College (Autonomous)
o Virudhunagar
Respected Sir,

I wish to bring to your kind notice that our department wooden main door 3
locks and wooden table drawers 6 locks were not functioned well. So I request you to kindly

grant permission to do the work.

Thanking You,
Yours truly, 70\%
Virudhunagar M@O\\
©

04.09.2018
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From
T.Murugesan
Director of Physical Education

V.H.N.S.N.College (Autonomous)

Virudhunagar
To
. The Principal
W V.H.N.S.N.College (Autonomous)
< :
\,65\ Virudhunagar

Respected Sir,

I wish to bring to your kind notice that, 4 Petti locks(main wooden door) in

'_—_-_,___‘__'_,_.-4-"'
our department of physical education are not functioned well. So I request you kindly to do

the needful. i e e =
Thanking You,
Yours truly, ryo,\q;
Virudhunagar o
17.12.2018
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal

“Q V.H.N.S.N.College (Autonomous)

Mb\ Virudhunagar

Respected Sir,

In our Department of physical Education, electronic Weighing machine plug

e

point is not function. So we request your too kindly grant permission to do the service work

from Department of physics.
Thanking You,

Virudhunagar

29.1.2019
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal

V.H.N.S.N.College (Autonomous)
V' \G -
\o“'-\ Virudhunagar

no

i Respected Sir,

[ wish to bring to your kind notice that the following repairing work to be done,

1. Gym outside Tube light is not functioned
Indoor outside Tube light is not functioned
Indoor LED tube lights 15 Tube lights are not functioned

Septic tank outlet pipe at in front of Indoor is water leakage

E.h-t‘-‘-b)t\)

In pavilion 3 Tube lights are not functioned
So I request you to kindly grant permission to do the work and do the needful.
Thanking You,

Virudhunagar _ yours truly,

30.09.2019 %’Wﬂ
Bualdsy T r

M \Ci‘ P e
gb\b ) W
P @?\

e
48
- Iy
T'! LS
o



From
Dr.N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar
To
The Principal,
V.H.N. Senthikumara Nadar College (Autonomous),

M\V\ Virudhunagar
g\

Respected Sir,
In the networking lab of our department sufficient number of Computer table

chairs is not available for the students to work. I request you to kindly provide 20 computer

I

chairs for the use of the students.

_—_ With thanks,

Virudhunagar Yours sincerely,

21-06-2021 “N T\w\/\\ L



From
Dr. N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N.S.N. College (Autonomous),
Virudhunagar
To
The Principal,
( A N\ V.H.N.S.N. College (Autonomous),
‘ ‘@%\ Virudhunagar

Respected Sir,

The Ceiling fan in the Room no. 17 is not functioning and needed to be serviced
s Bt

or replaced. I request you to kindly make necessary arrangements to get it serviced or replaced.

With thanks,

Virudhunagar Yours sincerely,

16-08-2021 N Ao L
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From
Dr.N.Prithivikumaran
Head &Associate Professor of Physics
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Principal,

;IM'J-‘ V.H.N.Senthikumara Nadar College (Autonomous)
\ 5

.3

IVV'?f Virudhunagar

Respected Sir,
1 would like to bring to your kind notice that the Water Sink (along with _

supporting angle) in our UG, PG and Research lab (Room No. 8) ga_damaged and need to be
Pl e Sl ol B
replaced. I request you to kindly do the needful to replace them with new ones.
With thanks,

Virudhunagar Yours sincerely,
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From
Dr. N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,

V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Principal,

V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

Respected Sir,

The following electrical appliances in the respective class rooms are needed to be

—

serviced or replaced.

Room no. 10 (PG Lab)- I Tube light

Room No. 14 (I1IIBSc Classroom) — 2 Tube light
Room No. 11 (Network lab) — 1 Ceiling fan
Room no. 17 (II MSc Classroom)— 1 Tube light
Room No. 15 (IIBSc Classroom) — 1 Tube light

GBI

I request you to kindly make necessary arrangements to get them serviced or replaced.
With thanks,

Virudhunagar Yours sincerely,
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From
Dr.N.Prithivikumaran
Head & Associate Professor of Physics
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Principal,

/.~ V.HN.Senthikumara Nadar College (Autonomous)
\ \
Mv\ Virudhunagar
o

Respected Sir,
I would like to bring to your kind notice that the Water Sink (along with

supporting angle) in our UG, PG and Research lab (Room No. 8) gB_t_damaged and need to be
s e it~ ocos s i
replaced. I request you to kindly do the needful toprg_a]icgt_hem with new ones.

With thanks,
Virudhunagar Yours sincerely,
19-09-2022 NQ% -
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From
Dr. N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Secretary & Correspondent,
V.H.N.Senthikumara Nadar College managing board,
Virudhunagar

Through

The Principal,

V.H.N.Senthikumara Nadar College (Autonomous)

Virudhunagar
Respected Sir,

In addition to the equipments damaged in our PG laboratory the following furnitures
were also got damaged completely.

1. Stabilizer S KVA —1

2. Stabilizer 10 KVA -1
3. Batteries for UPS -12
4, Wooden work table — Large — 10'x4" -1
5. Wooden bero - 6" x 4 -1
6. Stafftable — Steel — Work table - 5" x 3* -1
7. Staff chair — wooden -3
8. Wooden stool =3
9. Plastic chair -3

I request you to kindly replace them at the earliest to bring the PG Physics laboratory into

operation.

Thank you.

Virudhunagar IQQ C.QMM Yours sincerely,
27-01-2023 A m ——
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From
Dr.N.Prithivikumaran
Head &Associate Professor of Physics
VHNSN College (Autonomous)
Virudhunagar
To
The Principal,
-M\X VHNSN College (Autonomous)
? g,ﬂr_x Virudhunagar
Respected Sir,
For our department purpose we are in need of the following furniture materials.

1. Library bureau for books —1

2. Wooden Staff chair — 2

3. Computer Table for Room No:12 -1

4. Computer chairs for Computer Network Lab — 5

I request you to kindly provide us the same.
With thanks,

Virudhunagar Yours sincerely,
\er
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From
Dr. N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N.S.N. College (Autonomous),
Virudhunagar

To
The Principal,

; .o Y.HNS.N. College (Autonomous),
w\' Virudhunagar
\

Respected Sir,

We are in need of ceiling fans for the following class rooms for the benefit of the

students.

1.Room No. 9 C— 1 ceiling fan
2.Room No. 17 -1 ceiling fan

I request you to kindly make necessary arrangements to fit the fans at the earliest.
With thanks,
Virudhunagar Yours sincerely,
e~ 9
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From
Dr, N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N.S.N. College (Autonomous),
Virudhunagar
To
The Principal,
V.H.N.S.N. College (Autonomous),

%/}\b?iv\ Virudhunagar

\\")
Respected Sir,

We have installed the analytical instruments purchased under DST-FIST fund in
Room No.13 of our department. As there are no fans in that room it is difficult to do work
continuously in that room. In this regard I request you to kindly make necessary arrangements to

fit Three wall mount fans in that room.

i

With thanks,

Virudhunagar Yours sincerely,

15-09-2021 \{M N m\ L



From
Dr.N.Prithivikumaran
Associate Professor of Physics
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Principal,
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

Respected Sir,

I would like to bring to your kind notice that there are cracks in the terrace of

R———)

Staff room and Lecture Hall (Room No.12) and the water drops inside when it rains. 1 request

you to kindly make arrangements to get it repaired as early as possible.
With thanks,

Virudhunagar Yours sincerely,

13-04-2022 \\)f: Q\;\ L;h
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From
Captain Dr. N. Alagumanikumaran,
Assistant professor of Zoology,
VHN Senthikumara Nadar College (Autonocmous),

Virudhunagar

~.  The Principal
i\?/)m/
VHN Senthikumara Nadar College (Autonomous),
Virudhunagar

Respected Sir,

[ wish to bring to your kind notice that the bird’s cage is not suitable to accommodate the
birds as it is in a damaged condition. Kindly I request you to make arrangements for repairing and

renew the cage and provide Gl sheets roof.
Thanking you
Yours Faithfully,
N JU“\W

(Captain Dr. N.Alagumanikumaran)

Place: Virudhunagar

Date: 08-05-2023




From

Captain Dr. N. Alagumanikumaran,
Assistant professor of Zoology,
VHN Senthikumara Nadar College (Autonomous),

Virudhunagar

To
The Principal

N
AR
- Virudhunagar

Respected Sir,

/3 VHN Senthikumara Nadar College (Autonomous),

[ wish to bring to your kind notice that the bird’s cage is not suitable to accommodate the

birds as it is in a damaged condition. Kindly I request you to make arrangements for repairing the

cage and provide GI sheets roof.

Place: Virudhunagar

Date: 12-12-2022

Thanking you
Yours Faithfully,
N
( Captain Dr. N.Alagumanikumaran)
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From
Captain Dr. N. Alagumanikumaran,
Assistant professor of Zoology,

VHN Senthikumara Nadar College (Autonomous),

Virudhunagar
To
The Principal
3\"2\/ ) VHN Senthikumara Nadar College (Autonomous),
N Virudhunagar

Respected Sir,

I wish to bring to your kind notice that the NCC room doors (main door and side door) are

- damaged condition. Kindly I request you to make arrangements for repair ir it and renovate the NCC

—— S————

“Toom.
Thanking you
Place; Virudhunagar
Date: 12-12-2022 Yours Faithfully,
(Captain Dr. N.Alagumanikumaran)
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