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DEPARTMENT OF MANAGEMENT STUDIES
VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

Virudhunagar - 626 001. @&“gy@gw!a £)
Estd 1947 Re-accredited with ‘A’ Grade Status by NAAC with CGPA of 3.04 -
* EDUCATION * DISCIPLINE * CULTURE

B.Pavala Kumar
Associate Professor& Head

To

The Secretary,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Through

The Principal,

The Director - SF Courses,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Sir,

SUB: Requisition for replacing New Mother Board &
Hard disk Computer Laboratory - reg.

One mother board and two hard disks are not working properly in the MBA Computer

Laboratory in the following Systems

S.No | System Name Item Model
1 |SystemNo-1 Mother Board Mother Board Model = Intel DH61WW

Hard disk Hard disk Model - SATA

2 | System No-27 | Hard disk Hard disk Model - SATA

Itis need to be replaced. I request you to kindly provide us with new Mother Board & Hard
Disk at the earliest.

Thanking You.
Regards
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.

Through

The Director (SF Courses)
V.H.N.S.N College (Autonomous)
Virudhunagar.

Respected Sir,
We are in need of 7 Nos of Mouse to replace the not working mouse. I request you kindly

to give permission to use the new peripherals available in stock.

Thanking you

Place: Virudhunagar Yours sincerely

Date: 14.6.2018
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From

D.Rajkumar,

Associate Professor & MCA Computer Centre In-charge.
Department of Computer Applications,

V.H.N.S.N. College (Autonomous),

Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through
The Director (SF Courses),

V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
In our MCA Computer Centre 4 Mouse and 1 Hard disk have problem. I request

you sir, Kindly arrange to provide the above thing as early as possible.

Thanking You,

Yours faithfully,

Date: 10-07-2018
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INTERNAL QUALITY ASSURANCE CELL aiiv s
VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE o Cs

(An Autonomous Institution Affiliated to Madurai Kamaraj University)
AT (Re-accredited with 'A" Grade by NAAC) VHNSNC
Eid. 180r VIRUDHUNAGAR - 626 001, Tamilnadu.

16.10.2018

To
The Principal,

VHNSN College (Autonomous),
Virudhunagar.

Dear Sir,
We are in need of Windows 10 licensed Operating System for our IQAC. Already we are
having one user Operating System for a system. It is for the second system of IQAC.

Already our college has purchased licensed Operating System, one of them may kindly be

issued to our IQAC system.

Thanking you,
\ (< \ :
b - \ \(.V-. Yours faithfully,
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| Phone : 04562 280154 | Fax : 04562 281338 | Website : www.vhnsnc.edu.in | E-mail : support@vhnsnc.edu.in; igac@vhnsnc.edu.in |



From

D.Rajkumar,

Associate Professor & MCA Computer Centre In-charge.
Department of Computer Applications.

V.H.N.S.N. College (Autonomous).

Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous).
Virudhunagar.

Through

The Director (SF Courses),
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
In our MCA Computer Centre 2 Motherboards and 1 Hard disk have problem. |
request you sir, kindly arrange to provide the above thing as early as possible.

Thanking You,
Yours faithfully,

Date: 16-08-2018
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31.08.2018
From

Dr.A.Rajendran

Associate Professor and Head
Research Department of Botany
VHNSN College (Autonomous)
Virudhunagar

To

The Principal

VHNSN College (Autonomous)
Virudhunagar

Dear sir

[ wish to inform you that 3 Computers (S.No 2, 3, 5, 7) (Room No 40) are not
working in condition in our department. Hence, I request you to be kind enough to make
necessary arrangements to set right the same at your earliest convenience. Further, |

request you provide 8Fort Switch for the linking of computers

- Thanking you
Yours faithfully
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26.09. 2018

From
Dr.A.Sarathi,
Dean-Internal Examinations,
VHNSN College (Autonomous),
Virudhunagar - 626 001

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar — 626 001

Respected Sir,

The D-link switch for networking, in our Dean-Internal office is not working. I
request you to kindly replace with a new one.

Thanking you,
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31.08.2018
From
Dr.A.Rajendran
Associate Professor and Head
Research Department of Botany
VHNSN College (Autonomous)
Virudhunagar

To

The Principal

VHNSN College (Autonomous)
Virudhunagar

Dear sir

I wish to inform you that 3 Computers (SI.No 2, 3, 5, 7) (Room No 40) are not
working in condition in our department. Hence, I request you to be kind enough to make
necessary arrangements to set right the same at your earliest convenience. Further, I

request you provide 8Fort Switch for the linking of computers

~ Thanking you
Yours faithfully
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From
T.Muthuvijayaraja
Asst.Professor & PG Lab Incharge
Department of Information Technology
VHNSN College (Autonomous)
Virudhunagar

To
The Principal
VHNSN College (Autonomous)

Virudhunagar

Through
The Director (SF Courses)
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

We are in need of the following peripherals to replace the faulted systems (3 Systems) in
our PG Lab.

1) Mouse — 5 Nos

2) Keyboard —§ Nos

3)RAM - 2Nos ( PP R IT)

4) SMPS — 1 Nos

5) HDD — 2 Nos

-
So I request you kindly to give permission to replace the peripherals available in the stock.

Thanking you.

Yours sincerely

Virudhunagar
eN
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From

D.Rajkumar,

Associate Professor & MCA Computer Centre In-charge,
Department of Computer Applications,

V.H.N.S.N. College (Autonomous).

Virudhunagar.

To
The Principal.
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through
The Director (SF Courses).

V.H.N.S.N. College (Autonomous).
Virudhunagar.

Respected Sir.,
In our MCA Computer Centre 5 Mouse have problem. I request you sir. kindly
arrange to provide the mouse as carly as possible.

Thanking You,

Yours faithfully.

Date: 26-12-2018

o AR pRphaole

Place: Virudhunagar D.Rajkumar
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27-02-2019
From
Dr.N.AshokKumar
Director (SF Courses)
VHNSN College (Autonomous)

Virudhunagar.
To
The Principal,
VHNSN College (Autonomous)
Virudhunagar.
Respected Sir,

I wish to bring to your kind notice that the optical mouse of one system in the
Director’s office is not working properly. So I request you to make arrangements to replace

it with a new one.

Thank you

With regards
Yours Sincerely,
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13.04.2019
From

Dr. P. Sami, M.Sc., M.Phil., Ph.D.,

Dean —Students Service,

V. H. N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

| To
The Principal
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001
Sir,

Sub: Requisition for change of mouse of the system in DSS Office-Reg

QRQQ@

I bring it to your kind notice that the mouse attached to the desk-top system of my

office is not functioning well. 1 request to place necessary orders to replace the mouse with

new one.
Thanking you,
LO'\" ‘f s Yours Faithfully
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INTERNAL QUALITY ASSURANCE CELL —
VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE °>i ~

(An Autonomous Institution Affiliated to Madurai Kamaraj University)

- (Re-accredited with 'A' Grade by NAAC) VHNSNC
Estd. : 1947 VIRUDHUNAGAR - 626 001, Tamilnadu.
24.06.2019

To

The Principal,

VHNSN College (Autonomous),

Virudhunagar.
Respected Sir,

I wish to bring to your kind notice that the SMPS of one Computer in the IQAC office is not

working properly. So I request you to make arrangements to replace it with a new one.

Thanking You.
_ ey Awma/© S Yours faithfully,
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| Phone : 04562 280154 | Fax : 04562 281338 | Website : www.vhnsnc.edv.in | E-mail : support@vhnsnc.edu.in; igac@vhnsnc.edu.in |




From

Dr.P.Prema
Assistant Professor

Department of Zoology
VHNSN College (Autonomous)

Virudhunagar-626 001.
To
The Principal
VHNSN College (Autonomous)
Virudhunagar-626 001.
Through

The Head

Department of Zoology
VHNSN College (Autonomous)
Virudhunagar-626 001.

Respected sir.
Sub: Requisition to service/change computer hard disk-reg.

In our Department Research laboratory (room no.3) is having a computer for research
purpose. Now it is having a problem in the Hard disk. I kindly request you to take necessary

steps to service or change hard disk as early as possible.

Thanking you

Virudhunagar Yours Faithfully

24.06.2019 ;
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DEPARTMENT OF MANAGEMENT STUDIES

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

(An Autonomous Institution Affiliated to Madurai Kamaraj University)
VIRUDHUNAGAR - 626 001.
Re-accredited with 'A’ Grade by NAAC

DISCIPLINE
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B.Pavala Kumar 25/06/2019

Associate Professor & Head

To
The Principal,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Through
The Director - SF Courses,

V.H.N.S.N. College (Autonomous), Virudhunagar.

SUB: Requisition for Lab login note — reg.

The login note in the lab has been utilized. Kindly provide 2 Lab login note for MBA

Computer Laboratory.

Thanking You.

Regards
B Cawele. Krusimadt M
Head 25/"/"? Q\/ ‘:\._\
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VIRUDHUNAGAR HINDU NADARS’ SENTHIKUMARA NADAR COLLEGE

An Autonomous Institution affiliated to Madurai Kamaraj University ¢ Reaccredited with 'A' Grade by NAAC
VIRUDHUNAGAR - 626 001, TAMIL NADU.

support@vhnsnc.edu.in

Requisition from Departments for the maintenance of
IT infrastructure during the year

2019 — 2020

CycleV SSR 2024 Criterion IV
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.

Through

The Director (SF Courses)
V.H.N.S.N College (Autonomous)

Virudhunagar.

Respected Sir.
In our PG Lab 24 port switch is not working. I request you kindly to give permission to

replace new 24 port switch available in stock.
————

—

Thanking you

Place: Virudhunagar Yours sincerely
Date: 5.7.2019 @
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From

D.Rajkumar,

Associate Professor & MCA Computer Centre In-charge.
Department of Computer Applications,

V.H.N.S.N. College (Autonomous),

Virudhunagar. -

To
The Principal.
V.H.N.S.N. College (Autonomous).
Virudhunagar.

Through
The Director (SF Courses),

V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
In our MCA Cmﬁputer Centre 3 Mouse and 1 Harddisk have problem. | request

you sir, kindly arrange to provide the mouse and Harddisk as carly as possible.

Thanking You,

Yours faithfully,

Date: 09-07-2019
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology

V.H.N.S.N College (Autonomous)

Virudhunagar.
To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.
Through

The Director (SF Courses)
V.H.N.S.N College (Autonomous)
Virudhunagar.

Respected Sir,

SMPS in Multimedia Hall system is not working. I request you kindly to give permission

to replace new SMPS available in stock.

Thanking you

Place: Virudhunagar Yours sincerely
Date: 15.7.2019 &
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.

Through

The Director (SF Courses)
V.H.N.S.N College (Autonomous)
Virudhunagar.

Respected Sir,
In our PG Lab II 24 port switch is not working. I request you kindly to give permission to

replace new 24 port switch available in stock.

Thanking you
Place: Virudhunagar Yours sincerely
Date: 20.9.2019 o
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From

D.Rajkumar,

Associate Professor & MCA Computer Centre In-charge,
Department of Computer Applications.

V.H.N.S.N. College (Autonomous),

Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through
The Director (SF Courses).
V.H.N.S.N. College (Autonomous).
Virudhunagar.
Respected Sir,
In our MCA Computer Centre 2 Harddisk, 2 SMPS and 2 Mouse have problem. |
request you sir, kindly arrange to provide the Harddisk, SMPS and Mouse as early as

possible.

Thanking You,

Yours faithfully,

Ww\uﬂ

Place: Virudhunagar D.Rajkum
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From

D.Rajkumar,

Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through

The Director (SF Courses),
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
In our MCA Computer Centre 1 Harddisk and 4 Mouse have problem. I request
you sir, kindly arrange to provide the Harddisk and Mouse as early as possible.

Thanking You,
Yours faithfully,

Date: 18-12-2019

PG\

Place: Virudhunagar ‘ D.Rajkumar
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technolog
V.H.N.S.N College (Autonomous)
Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)

Virudhunagar.

Through
The Director (SF Courses)
V.H.N.S.N College (Autonomous)
Virudhunagar.

Respected Sir,

We are in need of 5 Nos of Mouse 1o replace the not working mouse. I request you kindly

to give permission to use the new peripherals available in stock.

Thanking you

Place: Virudhunagar Yours sincerely

Date: 23.12.2019 Auailoble Wl \7, L. el >
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27.01.2020
From

Dr. P. Sami, M.Sc., M.Phil., Ph.D.,
Dean —Students Service, _
V. H. N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001
To

The Principal
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

Sir,
Sub: Requisition for change of mouse of the system in DSS Office-Reg
@@@e@

[ bring it to your kind notice that the mouse attached to the desk-top system of my

office is not functioning well. I request to place necessary orders to replace the mouse with

néw one.
Thanking you,
| ¥
7
A- 6(.‘“/1& Yours Faithfully
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ﬁ — DEPARTMENT OF MANAGEMENT STUDIES
¢ 3 ¢ ;| VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE
! g (An Autonomous Institution Affiliated to Madurai Kamaraj University) o il
E VIRUDHUNAGAR - 626 001. k. aa{u""
Re-accredited with ‘A" Grade by NAAC J
: 10/02/2020
B.Pavala Kumar
Associate Professor& Head
To -
The Principal,
V.H.N.S.N. College (Autonomous), Virudhunagar.
Through
The Director - SF Courses,
V.H.N.S.N. College (Autonomous), Virudhunagar.
Sir,
SUB: Requisition for replacing New RAM, SMPS & Lan Switch in MB
Computer Laboratory and Power Room - reg.
The Computer RAM, SMPS & LAN Switch are not working in the MBA Computer -
Laboratory and Power Room.
S.No System Name Item Model ) ]
1 | System (Intel Core 2 Duo) | RAM- DDR2 RAM = New RAM 4GB DDR2 /2. RWW®
for server Room - SYS-61 | Power SMPS SMPS = New SMPS 2.G B Ko
2 | Power Room 8 Port LAN Switch | Switch = New 8 Port LAN Switch ,
The above items are to be replaced. I request you to kindly provide us with New RAM, SMPS
& LAN Switch at the earliest. Al {k‘am anadable in P A

Thanking You. P C&
Regards onQosde:

¢ @mm&, QLWVL»U’I x\,s\&'\)"“‘-& ':_g__:n, 202D

Head & Lab in Charge“’}"/“"'J ' "

T o
Tae ke MG
bt
Veripreets pusileble in Shee . Qacu'/f—d A G.oocL o_anothon
@:5‘44 o MiS A Lt ) ) | L
- e W/ BRI

1 www.vhnsnc.edu.in @& Phone : (04562) 281158, 280154 E-mail : mba@vhnsnc.edu.in




From
Dr. T.Kathirvalavakumar
Head
Department of Computer Science
V.H.N.S.N College(Autonomous)
Virudhunagar.

To
The Principal
V.H.N.S.N College(Autonomous)

Virudhunagar.
Respected Sir,

[ wish to bring to your kind notice that SMPS of our department computer is not

functioning. [ request you kindly to take necessary arrangements to replace it with new SMPS.

Thanking you

Place: Virudhunagar b Yours faithfully
Date: 12.2.2020 &,4 “""'“W - ‘—LA/VD
" D i apd
&l Gh Dr. T.Kathirvalavakumar Q/Z 2o
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From
Z.Ramya Sushil
Head
Department of Information Technology
V.H.N.S.N College(Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College(Autonomous)

Virudhunagar.

Through
The Director (SF Courses)
V.H.N.S.N College(Autonomous)

Virudhunagar.

Respected Sir,
| wish to bring to your kind notice that keyboard of our department computer is not

functioning. 1 request you kindly to make necessary arrangements to replace it with new

keyboard.
Thanking you

Place: Virudhunagar Yours faithfully
Date: 12.2.2020 pﬁu ,
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.
To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.
Through

The Director (SF Courses)
V.H.N.S.N College (Autonomous)
Virudhunagar.

Respected Sir,
We are in need of 2 Nos of SMPS for the replacement of smps in not working systems. I

request you kindly to give permission to use the new peripherals available in stock.

Thanking you

Place: Virudhunagar Yours sincerely
Date: 29.2.2020
/,-\h___f__ﬁ_—e..-r
29. 2220
\{- T.Muthuvijayaraja
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From 13.03.2020
Dr.M.Vigneeswaran
Assistant Professor,
Department of Environmental Science,
VHNSN College (Autonomous),
Virudhunagar.

To
The Principal
VHNSN College (Autonomous),
Virudhunagar.

Through

The Director

SF Courses

VHNSN College (Autonomous),
Virudhunagar.

Dear Sir,

Sub: Request for service assistance on computer in B.Voc Department— reg.

o~
I wish to inform you that, our department computers[\not properly working, so we

need for service assistance. Hence I request you to kindly provide the service assistance.

Thanking you,
noy
&1 ) ﬂ#k’? Yours faithfully,
) r A AN
627 W /\/v' B o 13/5/03'20
%/{S\a) (Dr.M.Vigneeswaran)
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College(Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College(Autonomous)

Virudhunagar.

Through
The Director (SF Courses)
V.H.N.S.N College(Autonomous)

Virudhunagar.

Respected Sir, e T 8
W \I

The following E-waste materials in the PG Computer centre are transferred to UG

Computer Centre Dump room. I request you to give permission to transfer the same.

1) Monitor .- 7 Nos
2) Dot matrix printer - 2 Nos
3) Laser Printers -1 Nos
4) Other E wastes(Keyboards, Mouse, Wires)
Thanking you
Place: Virudhunagar . Yours sincerely

Date: 23.3.2020 _

T.Muthuvijayaraja



From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College(Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College(Autonomous)

Virudhunagar.

Through
The Director (SF Courses)
V.H.N.S.N College(Autonomous)
Virudhunagar.
Respected Sir, " K s
The following E-waste materials in the PG Computer centre ar\:s transferred to UG

Computer Centre Dump room. I request you to give permission to transfer the same.

1) Monitor -7 Nos
2) Dot matrix printer -2 Nos
3) Laser Printers -1 Nos

4) Other E wastes(Keyboards, Mouse, Wires)

Thanking you
Place: Virudhunagar Yours sincerely
Date: 23.3.2020
~ J’M _'_PFHQ.”‘—#__
P ot e e
1 0% - QG A
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VIRUDHUNAGAR HINDU NADARS’ SENTHIKUMARA NADAR COLLEGE

An Autonomous Institution affiliated to Madurai Kamaraj University ¢ Reaccredited with 'A' Grade by NAAC
VIRUDHUNAGAR - 626 001, TAMIL NADU.

support@vhnsnc.edu.in

Requisition from Departments for the maintenance of
IT infrastructure during the year

2020 — 2021
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)

Virudhunagar.

Through
The Director (SF Courses)
V.H.N.S.N College (Autonomous)

Virudhunagar.

Respected Sir,
In IRCB Tower one 8 port switch is not working. I request you kindly to give permission

to replace new 8 port switch available in stock.

Thanking you
Place: Virudhunagar Yours sincerely
Date: 5.6.2020
e @
£ B(2220
T.Muthuvijayaraja
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)
Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)

Virudhunagar.

Through
The SF Coordinator
V.H.N.S.N College (Autonomous)

Virudhunagar.

Respected Sir,
We are in need of WiFi access point to enable WiFi in IRC Block. I request you kindly to

make arrangements to.purchase the same. Approximate cost is around Rs.5000/-.

Thanking you
Place: Virudhunagar Yours sincerely
Date: 13.8.2020
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T.Muthuvijayaraja
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.

Through
The SF Coordinator
V.H.N.S.N College (Autonomous)

Virudhunagar.

Respected Sir,
We are in need of one 8 port switch to replace the not working switch in E-Studio Hall.

I request you kindly to give permission to replace the 8 port switch available in stock.

Thanking you

Place: Virudhunagar Yours sincerely

Date: 24.11.
ate: 24.11.2020 //ﬂ_ﬁ___ e
o~ 201127
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College(Autonomous)

Virudhunagar.

To
The Secretary
V.H.N.S.N College (Autonomous)

Virudhunagar.

Through
The Principal The SF Coordinator
V.H.N.S.N College (Autonomous) V.H.N.S.N College (Autonomous)

Virudhunagar. Virudhunagar.

Respected Sir,
We are in need of VGA Splitter for accessing LCD Projector in Multimedia Hall.
[ request you kindly to make necessary arrangements to purchase the same. Approximate cost of

VGA Splitter is around Rs.500 /-.

Thanking you
Place: Virudhunagar Yours sincerely
Date: 24.11.2020 - el }/\_,-——Q/
e 240120
A . .
T.Muthuvijayaraja
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From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.

Through

The SF Coordinator
V.H.N.S.N College (Autonomous)

Virudhunagar.

Respected Sir,

We are in need 1 No of 24 Port switch for PG Lab III ,1 No of SMPS for replacing the
faulted peripherals. I request you kindly to give permission to use the new peripherals available

in stock.
Thanking you
Place: Virudhunagar Yours sincerely

Date: 31.12.2020
,f,-_- —
3 }12. 22

T.Muthuvijayaraja
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DISCIPLINE

ZOo——r>PaOcom

DEPARTMENT OF MANAGEMENT STUDIES

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

(An Autonomous Institution Affiliated to Madurai Kamaraj University)
VIRUDHUNAGAR - 626 001.
Re-accredited with 'A' Grade by NAAC

mxc—-Hrco

B.Pavala Kumar 05/01/2021
Associate Professor& Head

To

The Principal,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Through

The Coordinator - SF Programmes,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Sir,

SUB: Requisition for new mouse in Computer Laboratory — reg.

Five mouse in the MBA computer center is not working properly. | request you to

kindly provide us with five (5) new mouses at the earliest.

Thanking You.

oeh
Regards 4

S. @M Mﬁ %\‘u

Head & Lab in Charge Sh)zs
@FWN_)’)\‘ \ o
b-\\’xoé\“\“’b
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DEPARTMENT OF MANAGEMENT STUDIES

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

(An Autonomous Institution Affiliated to Madurai Kamaraj University)
VIRUDHUNAGAR - 626 001.
& Re-accredited with 'A' Grade by NAAC

DISCIPLINE

ZO——=>»0COMm
mIacCc-—-rcoO

Estd. 1947

B.Pavala Kumar 05/01/2021
Associate Professor& Head

To

The Principal,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Through

The Coordinator — SF Programmes,

V.H.N.S.N. College (Autonomous), Virudhunagar.
Sir,

SUB: Requisition for replacing New Mother Board in Computer Laboratory — reg.

One mother board is not working in the MBA Computer Laboratory in the

following System

| S.No | System Name Item Model

1 System -61 Mother Board Mother Board Model = Intel DG41RQ

It is need to be replaced. I request you to kindly provide us with new Mother Boar'(ﬁlt

the earliest.
oS E
Thanking You. (o> &’( e
Regards k? \ /<J\
A
B . @Cq[q{a ’ﬁmmﬂ}l ) Z
5h)2) L2

Head & Lab in Charge

dad .
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From
D.Rajkumar,
Head & Associate Professor.,
Department of Computer Applications.
V.H.N.S.N. College (Autonomous),
Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through
SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Computer Centre 2 Hard disk, 3 SMPS and 5 Mouse have problem.
| request you to kindly arrange to provide the Hard disk, SMPS and Mouse at the
carliest.

Thanking You.

Yours faithfully.

P e w0

Place: Virudhunagar . D.Rajkumar

Date: 12-01-2021
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From
Mr.Z.Ramya Sushil
Associate Professor and Head
Department of Information Technology

VHNSN College Autonomous)

Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
Through

The SF Coordinator
VHNSN College (Autonomous)

Virudhunagar
Respected Sir,
Sub: Requisition of Antivirus — Reg.

I wish to inform you that we are having 2 no. of systems in our department. But we don’t
have original antivirus software. Since there is no antivirus software, our pendrives and our
softwares are getting affected. Antivirus software may detect, prevent and take action against
malicious software in our computer, including viruses. I kindly request you to provide 3 no. of
original antivirus software for our system to keep our department data safely.

Thanking you,

Virudhunagar Yours Sincerely,
23.01.2021 /
¥

X Ramya Sushil]



From
T.Muthuvijayaraja
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N College (Autonomous)

Virudhunagar.

Through
The SF Coordinator
V.HN.S.N College (Autonomous)

Virudhunagar.

Respected Sir,
We are in need of 1 No of SMPS for the replacement of smps in not working

systems. I request you kindly to give permission to use the new peripherals available in stock.

Thanking you
Place: Virudhunagar Yours sincerely
Date: 02.02.2021
& _
2.2:21
\\)L i T.Muthuvijayaraja
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From
D.Rajkumar,
Head & Associate Professor, MCA Computer centre i/c,
Department of Computer Applications.
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Block (for Internet access point) one 24 Port switch is not

working. I request you sir, kindly arrange to provide one 24 Port-switch for our MCA
B e —
Block.

Thanking You.

Yours faithfully.

M\'f\s'b\”“

Place: Virudhunagar D.Rajkumar

e ‘ / - /,Qrbc/(\.
pesibl g e~ |

W e

Date: 15-03-2021
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VIRUDHUNAGAR HINDU NADARS’ SENTHIKUMARA NADAR COLLEGE

An Autonomous Institution affiliated to Madurai Kamaraj University ¢ Reaccredited with 'A' Grade by NAAC
VIRUDHUNAGAR - 626 001, TAMIL NADU.

support@vhnsnc.edu.in

Requisition from Departments for the maintenance of
IT infrastructure during the year

2021 — 2022

CycleV SSR 2024 Criterion IV
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From 29-06-2021
A.R.VIJAYA LALITHA M. Sc., M. Phil.,
The Head (i/c),
Department of Microbiology,
V. H. N. Senthikumara Nadar College (Autonomous),

_Virudhunagar.

To
The Principal,
V. H. N. Senthikumara Nadar College (Autonomous),
Virudhunagar.

Through

Proper channel

Respected Sir,
Subject: To provide a desktop computer to the lab- Reg.
- '

projector (under DBT fund) in our department. Hence I humbly request you to do the needful to

provide us the same.

Thanking you,
Yours sincerely,

A @ Ny L0
SNTTI (AR. VIJAYA LALITHA)
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From 29/07/2021

R. Lavanya

Assistant Professor of English

Language lab coordinator

VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

To
The Secretary
VHN Senthikumara Nadar College(Autonomous)

Virudhunagar

Through

The Principal
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

The Coordinator

SF Programmes

VHN Senthikumara Nadar College(Autonomous) -
Virudhunagar

Respected sir,
Sub: Requisition to replace SMPS and RAM - Reg

I wish to bring to your kind notice that in the English Language lab system no.24, 26,
27 and 29 are found to be under repair due to SMPS and RAM failure. Hence I request you to
help us purchase the following in order to fix the computers for smooth conduct of Lab

classes.

Requirements:
1.SMPS-2  — 2 s

2.RAM (2GBDDR2) -—lw“‘w‘ ;

- "\
Thank You (:Q_‘ vn—r—"“’k y § B

Yours sincerely

(R. Lavanya) AOS ON O+
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INTERNAL QUALITY ASSURANCE CELL

\\.arﬂ A Ssu;ance

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE . C
(An Autonomous Institution Affiliated to Madurai Kamaraj University)
TR (Re-accredited with "A' Grade by NAAC) VHNSNC
Estd. : 1947 VIRUDHUNAGAR - 626 001, Tamilnadu.
02.08.2021

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Dear Sir,

In our IQAC office two mouses are not working. Kindly do needful to get two mouses in good

—_—

condition. Kindly treat this as an urgent.
Thanking You.

Yours faithfully,
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From 17/08/2021
Dr. G Amudha
Librarian,
VHNSN College(Autonomous),
Virudhunagar.
To
The Principal,
VHNSN College(Autonomous),

Virudhunagar.

Respected Sir,
We are in need ofitch board for network connection to data entry at our
library. I request you to kindly offer the same to our library.
Thanking you,

Yours Sincerely.
Ny &\f“"“ S\-c.j ) Cihk{' N\nga@%
b &
N

5

S Stk o Jeransl Ghreyy
Q. )Coill

ig)ogl 2

©
N‘\]\ L‘(“@XSM*C}(\> . };o——k‘.k— Q:)-GDU\ - r\,__ur*d\
Nkt
Lo ‘ el -
(esotien )



, A
2. K NAGARATAN (R-8 _242)
H—QGCAC\’ Ag&o&, <oy

N <
R E I -
T

T\\Q-— SN :
A 2\3;_\)@;@%% Y

(Q—b?_u—n_n;—n.gk g;f, S&:“k (—\\9-(3_ QLA A‘(}—J—

:\“\‘ST‘W)aj:Liwn M '\\i\a_‘ CpV aw{, %ﬁﬁeﬁnj}“ﬂl\h—“

g"pc/ v Y Xuy:&% N S
. ’I)‘rb\phnm c&—, : [PUN¢ _;ZQAL}—“"\Z_ W e ,-L\__‘_

T\\Qmw% ) S you_,\__& %"hw

To " ( \\Q’\’Z-—\
N"\&w,mk _ o At 3

r/(;d«" ‘ "
S w Dr. K. NAGARAJAN,
- G M.Sc.MPhilB.Ed. PGDCA. Ph. D.,
\\ bc&ﬂ)\ Head and Associate Professor,
7)'}\ Department of Zooloty,

VHNSN Coilega {~utonomous),
VIRUDHUNAGAR - 826 001,

Pefort:
Cuwseoon SMPS Not wof kin ) old smis Cepal Wo

o P61 lak o ZEB8% g o WTOTIDI

‘ ';/V"’ b{‘:\*’ New SMmPs¢ Coyia) No-
@—bV‘JMA—g_ LGZERFON 3LG wil2e 14§

a”%‘a
0 09

‘ « R I>DLA )

L%a.n(

S P4 SAOCK



From 19-Aug-2021

S.Karthikeyan,
PG Computer Lab In-charge,
VHNSN College (Autonomous),
Virudhunagar.

To
The Principal,
VHNSN College (Autonomous),

Virudhunagar.

Through
The Coordinator,
SF Courses,
VHNSN College (Autonomous),

Virudhunagar.

Respected Sir,
We are in need of 1 number of § port switch for the newly installed tower at

IRC Block. I request you kindly to give per’ﬁlf;s_ion to use the new peripheral available in

R

stock.

/'—__'—

Thanking You

Yours Sincerely,

N G)wa»‘v-ﬂm-l g ) lwﬁ‘
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From
S.Selvanathan
Head of the Department
Department of Commerce (SF)
VHNSN College (Autonomous)

Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
Through

The Co-ordinator

Self Finance Programmes
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

[ humbly requesi you to provide an Internet 8 Port Switch for our department which

will be helpful for us to connect the Intercom and wifi modem.

Thanking You,

26.08.2021 Yours sincerely,

Virudhunagar S 5@_4

(S.SELVANATHAN)
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From
Dr. N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.HINLS.N. College (Autonomous),
Virudhunagar
To
The Principal,
V.H.NS.N. College (Autonoemous),

Vicudhunagar

Respected Sir,
Four UPS devices provided for the computer systems in our department are under

repair and their batieries are needed to be repiaced | request you to kindly do the needful to

replace the same.
With thanks.

Virudhunagar Yours smcerel\;

18-08-2021 \\\j % Jory
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25-08-2021

Dr.G.Murugesan

Associate Professor & Head,

To
The Principal,
o VHNSN College (Autonomous),
‘ Virudhunagar.
Sir,

SUB: Requisition to replace the existing computer in the depa{'mrenr
~Greetings, the computer accessed by the faculty in the department is outdated with Intel
Pentium processor running on’ Windows XP op-erating System. The Operating system couldn’t be
upgraded in the current system. Thus the support for all the Google services is not available in

the computer including Google meet and Google classroom. In this regard, kindly provide us a

o

computer with advanced configuration at the earliest for the smooth conduct of online classes.

R

Thanking you.

To p Yours faithfully,
o Sur A
- ':rr:?{‘% AL 5N

< DrlG. Murugesan

-
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From

" Dr.R. Palaniappan,
§F Co-Ordinator (SF Courses),
VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,

The UPS Battery in our office is under disrepair. We request you to kindly make

necessary arrangements to get it repaired at your earliest convience.

Thank you
With Regards
Yours faithfully,
b : ™, ™ ! .t
i;\\ - .",' o\ é’:\\&?
Virudhunagar Dr‘ﬁ}’alaniapﬁ‘an

31-08-2021
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From
Mr.Z.Ramya Sushil
Associate Professor and Head
Department of Information Technology

VHNSN College Autonomous)

Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
Through

The SF Coordinator
VHNSN College {Autonomous)
Virudhunagar

Respected Sir,

Sub: Requisition of UPS — Reg.

I wish to inform you that there is | system in Kanagamani Conference Hall of IRCB

without UPS. Since there is no UPS connection, we are not able to continue our pr:_bentamm

when power goes off. So I kindly request you to provide us | no. of 0.5KVA UPS for

—

uninterrupted working. e

Thanking you.

Virudhunagar Yours Sincerely.
2.09.2021 L, T i
!\-1r.Z.Ram}E Sushil]
\“‘0 ) --:mhﬂka-ﬂ;
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06.09.2021
From
Dr. P. Sami. M.Sc., M.Phil.. Ph.D.,
Dean ~Student Services,
V. H. N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

The Principal
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

Respected Sir,
Sub: Requisition for.change of UPS Numeric 600 VA of the system in
Dean, Student Services Office-Reg

I bring it to your Kind notice that the UPS to the desk-top system of my
office is not working. 1 request to place necessary orders to set right the UPS
Numeric 600 VA or replace the UPS with new one.

Thank you,

Yours Faithfully
;-8
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Sri Periandavar Swamy Thunai

Ruestdence

. K. N ’l(; r‘.i{")\jr&?\!, M. Se MPhilLR L PGDO AL PR
lead & Ao Protesisin Koodam K O irkan
& Reseprchep ! [ Rajap Naga
H.N Senthikemarg N Loaricg R0 Read
rndhutingar - 626091 ESTD : 11.07.1947 Vitwdhunazar - H200
bai] Nadu, INDIA DEAN CURRICULUM - SCIENCE Fanu! Nach, INDA
Viobile 9486746215 Fmail: nagarajan ka vhnsne.eduan Collegea: 280154 (04562
CIRES RS Sl curunagan @ email.com
Dr.h N\
To 06.09.2021
I'he Principal Avl,
V.H N3N College (Autonomous)
Virudhunagar
Respected sir Sub: LCD Projector service req: regard:

This is for your kind information that we have 2 LCD
projectors in our depanmém which have to be utilized for the students. Sir | kindly request you to help us to
make utilize those 2 projectors of which one is not working. For the same | kindly request you to sanction
and make arrangements to

1. Service one LCD Projector
2. Install one working L.CD Projector in the 11.M.Sc Zoology class room
3. Relocate the WIFI modem in our department from the HOD room to center of the building

Sir 1 kindly request you to make sct right the above mentioned

works at your earliest convenience.

Thanking you \ Yours faithfully.
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From

Dr.M.Jeenadas
Assistant Professor and Head
Department of History
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal
V.H.N.S.N.College (Autonomous)
Virudhunagar

Through
The S F Coordinator

V.H.N.S.N. College (Autonomous)

Virudhunagar

Sir
[ request you that kindly make necessary arrangements to provide 8 port

switch to connect wireless N300 router in our department.

Thanking you
Virudhunagar
07/09/2021 Yours faithfully
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From

Dr.G.Ravi
Associate Professor and Head
Department of History
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal
V.H.N.S.N.College (Autonomous)
Virudhunagar

Sir

I request you that kindly make necessary arrangements to provide & port

switch to connect wireless N300 router in our department.

Thanking you
Virudhunagar
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From

Dr.R. Palaniappan,
SF Co-Ordinator (SF Courses),
VHNSN College (Autonomous),

Virudhunagar.

To

The Principal,

VHNSN College (Autonomous),

Virudhunagar.
Respected Sir,

~ I kindly request you to provide a new 8 port switch to connect a system and wifi in
our office. So, I request you to kindly make necessary arrangements regarding the same.
Thank you
With Regards
Yours faithfully,
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From
S.Karthikeyan,
PG Computer Centre Incharge,
VHNSN College (Autonomous),
Virudhunagar.
To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.
Through
The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,
PG computer labs need the following peripherals for the purpose of replacing the
faulty peripherals:
1. Motherboard(Zeb G31)-1 number
2. SMPS-7 numbers
3. 2GB DDR2 RAM-3 numbers
4. 2GB DDR3 RAM-1 number
5. Keyboard-4 numbers
6. Mouse-9 numbers
So | request you to kindly provide permission to use the peripherals available in the stock.
Thanking you

Place: Virudhunagar Yours Sincerely,
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From
Dr. N.PriLhivikumaraﬁ,
Head & Assaciate Professor,
Department of Physics,
V.H.N.S.N. College (Autonomous),
Virudhunagar .
To B
The Principal,
V.HN.S.N. College (Autonomous),

Virudhunagar

Respected Sir,

The Networking lab established under DST-FIS'T fund in our department has UPS

with battery backup system. Now the batteries got worn oul as ey had been installed six years

back and met out their maximum life expectancy. Hence 1 request you to kindly make necessary

g

arrangements to replace the batteries at the earliest.

With thanks,

Virudhunagar Yours sincerely.
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through
SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Computer Centre one 2GB DDR II RAM is not working. I request

you to kindly make arrangement for the same.

Thanking You,
Yours faithfully,
Date: 29-09-2021
54 M\mu
Place: Virudhunagar D.Rajkumar
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From

D.Rajkumar,

Head & Associate Professor,
Department of Computer Applications.
V.H.N.S.N. College (Autonomous),
Virudhunagar.:

To
The Principal) :
V.H.N.S.N. OOI]-.)gv {Autnnomnu%)
Virudhunagar.

[hrough !

SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Block theee 0.5KVA UPS is not working (Department System -1,

4

MCA Library -1, and MCA Conference Hall System - 1). [ request you to kindly

make arrangement to service the UPS.
\

Thanking You.

Date: 29-09-2021
Place: Virudhunagar
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From
D.Rajkumar,
Head & Associate Professor.
MCA Computer Centre 1/c.
Department of Computer Applications.
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through

SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Computer Centre eight motherboards is not working. I request you to

kindly make arrangerent to purchase the motherboard. (Approximate cost for one

motherboard T2300)
Thanking You.
Yours faithtully.
ate: 29-09-202 ;
Date: 09-2021 D
Y *2.03\5-""1\1“ )
Place: Virudhunagar D.Rajkumar
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07-10-2021

From
Dr. B. Ravichandran
Head & Associate Professor of Commerce
V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
To

The Principal

V.H.N. Senthikumara Nadar College (Autonomous)

Virudhunagar p
Respected Sir,

Sub : Replacement of Splitter ~ LAN card - requested — reg.

I wish to bring to your kind notice that in Room No.: 33 (Multimedia Classroom) the splitter
connecting computer system with the LCD Projector is not functioning. Also LAN card in one Computer
system in the Commerce Computer LAB is not working. So, ! request you to make necessary

arrangement to replace the splitter and the LAN card with new one.

Thanking vou.

»Yours faithfully,
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From,

N.G.S. Parameswaran,

Assistant Professor, MBA Computer centre i/c,

Department of Computer Applications.
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To.

The Principal.
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through,

#

The SF Coordinator.

V.H.N.S.N. College (Autonomous).
Virudhunagar.

Respected Sir.

In our MBA Computer Centre the SMPS in System 57 is not working due to power

fluctuation issue. | kindly request you to provide me a SMPS at the earliest.

Thanking You.

Date: 11-10-2021

Place: Virudhunagar
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N.G.S.Parameswaran
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Respected Sir,
We are in need of 25 Nos. Windows 10 Pro OS and 3 Computers for our

MCA Computer centre. I request you sir, kindly make necessary arrangements for

the same.

Thanking You,

Yours Sincerely,

(S}{Lm\ O\ gaLy

Place: Virudhunagar D.Rajkumar

Date: 21-10-2021
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,

V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),
Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,
PG computer lab needs 5 numbers of computers for the lab upgrade. So I request you

to kindly make necessary arrangements for the same.

Thanking you

Place: Virudhunagar Yours Sincerely,
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,
Hereby I bring to your kind notice that PG computer labs needs the following
peripherals for the purpose of replacing the faulty peripherals:
1. Motherboard(Zeb G31)-1 number
2. SMPS-1 number
3. DVD Writer - 1 number

So I request you to kindly provide permission to use the peripherals available in the stock.

Thanking you

Place: Virudhunagar Yours Sincerely.

Date: 25/10/2021 _g’ }M;
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29.16G.2021

Fromm
Dr. A. Sarathi,
Dean-Internal Examinations.,
VHNSN College {Autonomous).

Virudhunagar - 626 001,

The Principal,
VHNSN College (Autonomous).

Virudhunagar - 626 001,
Respected Sir.
SMPS of & CPU and a LCD Monitor are not working because ol the voltage
fluctuations caused by the malfunctioning of the UPS.
[ request you to be kind enough to replace the SMPS and LCL Monitor and to
service the UPS.
[hanking vou.

Yours singerely,

P -
(Dr. A. SARATHI
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26.10.2021

From
Dr.P.Mehalingam
Placement Officer
V. H. N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

To
The Principal
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

Respected Sir,

Sub: Requisition for Network Switch to Placement Office-Reg

@ERE@E@@ :
I bring it to your kind notice that the Network Switch in Placement

office is not functioning and it has to be replaced. I request you to be kind
enough to issue necessary orders for the installation of a Network Switch in

fny office.
Thank you,

Yours Faithfully
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From,

N.G.S.Parameswaran,

Assistant Professor, MBA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous).
Virudhunagar.

To,
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through,
-~ The SF Coordinator,
V.H.N.S.N. Coliege (Autonomous),
Virudhunagar.

Respected Sir,

In our MBA Lab an 8 port switch in the power room is not working due to power

fluctuation. I kindly request you to provide an § port switch at the earliest.
29 P BRL

Thanking You.

Yours sincerely,

NG Tanmmeswaran .

Place: Virudhunagar N.G.S.Parameswaran
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From

Dr.J.Vimal Priyan
Head of the Dept of Commerce CA (SF)
VHNSN College (Autonomous)

Virudhunagar.,

To
The Principal
VHNSN College (Autonomous)
Virudhunagar.

Through

The Coordinator (SF Courses)
VHNSN College
Virudhunagar.

Respected Sir,

I would like to' inform you that our department 8 port network switch board has

ruined due to the heavy lightening. Hence we could not connect our WIFI network, so I

kindly request you to do the needful.

Station: Virudhunagar Yours sincerely,

Date :27 Oct 2021

-

.

\
(Dr.J.Vimal Priyan)



27.10.2021

From
B.Salocia Fernando.
Associate Professor and Head,
Department of Botany
V. H. N. Senthikumara Nadar College (Autonomous),
_ Virudhunagar-626001
To
The Principal
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

Respected Sir,
Sub: Requisition for Network Switch to Botany Department -Reg

@EE@E@@
I bring it to your kind notice that the Network Switch in Botany

Department is not functioning and it has to be replaced. I request you to be
kind enough to issue necessary orders for the installation of a Network Switch

in my Department.

Thank you,
S?d-,e,-‘\..? Yours Faitl}fully "CA,
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V.H.N.Senthikumara Nadar College (Autonomous) Virudhunagar
Department of Zoology

From 28-10-2021

Dr.K.Nagarajan

Head & Associate Professor
Research Department of Zoology.
Vlrudhunagar

¥ 1‘0/

¢ The Principal.
~ ! (»z"" V.H.N.Senthikumara Nadar College (Autonomous)
¢§i\ Virudhunagar.

Respected sir, Sub:- Set right the non-functioning of Zoology WIFI
net work regard: req:

This is for your kind information that the WIFI and Net work
connection in ot * department is out of order. Following problems have been analysed
I. WIFI out of order

2. Net work switch problem
So I kindly request you to make arrangement to set right the
above mentioned problems as early as possible.

- Thanking you | Yours faithfully,
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V.H.N.Senthikumara Nadar College (Autonomous) Virudhunagar
Department of Zoology

From 28-10-2021

Dr.K.Nagarajan

Head & Associate Professor
Research Department of Zoology.
V}%@dhunagar.

A ';' I“‘l}g

" ~ The Principal,
b ;1.“% V.H.N.Senthikumara Nadar College (Autonomous)
@5 Virudhunagar.

Respected sir. Sub:- Set right the non-functioning of Zoology WIFI
net work regard: req:

This is for your kind information that the WIFI and Net work
connection in ot - department is out of order. Following problems have been analysed
I. WIFI out of order

2. Net work switch problem

So I kindly request you to make arrangement to set right the

above mentioned problems as early as possible.

e Thanking you \ | Yours faithfully,
Refor 4 i L%
§ et Nyp wotk Guitth 945‘\1?'? Problem CARAJAM,
Nok W&v‘?u‘ha % h

G i {w}t, '_r:'_'egl L O K p VoL
g Ne® OF A

) Quaalntt
{”\T wm{%%h\_ |
wiFi {&e‘ﬁ Mrﬂqﬁ@ 94‘3%&:\%3 fxo blem - Not Wovkin §
ho ke @

] AGE

T \
LYy S K N D




29.10.2021

From
Dr. A. Sarathi,
Dean-Internal Examinations.
VHNSN College (Autonomous),

Virudhunagar - 626 00 1.

The Principal,

VHNSN College (Autonomous),

Virudhunagar - 626 001,
Ruspected Sir.

SMPS of a CPU and a LCD Monitor are not working because ol the vollage
Auctuations caused by the malfunctioning of the UPS.

| request you to be kind enough to replace the SMPS and L.CD Monitor and to
service the UPS.

Thanking vou.

N‘ﬂ‘- 7& %?%m"rﬁ'%&?? Yours sincerely.
A o

B A% "
ﬁ;ﬂ \€< %m&

(Dr. A. SARATHI)
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From

S.Selvanathan

Head of the Department

Department of Commerce (SF)

VHNSN College (Autonomous)

Virudhunagar
To

The Principal

VHNSN College (Autonomous)

Virudhunagar
Through

The Co-ordinator

Self Finance Programmes

VHNSN College (Autonomous)

Virudhunagar
Respecied Sir,

Sub: Requisition of C azm for the Department Printer.

I bring to your kind notice i.hal we have received Printer from the UG Lab on
08.10.2021 without a Cartridge in it.

So, I humbly request you to make necessary arrangements to provide us a Cartridge
for the printer at your carliest convenience.

Thanking You,
Virudhunagar Yours siicerely.
29.10.2021 g - gg@m
(SSELVANATHAN)
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,

V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through
SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Computer Centre one 2GB DDR II RAM and one 2GB DDR III

RAM is not working. I request you to kindly make necessary arrangements for the

same.
Thanking You,
Yours Sincerely,
Date: 11-11-2021
Sy
Place: Virudhunagar D.Rajkumar
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From
S. Karthikeyan.
Assistant Professor & PG Computer Centre In-charge.
Department of Information Technology,
V.H.N.S.N College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N College (Autonomous)
Virudhunagar.

Through

The SF Coordinator,
V.H.NL.S.N College (Autonomous).

Virudhunagar.
Respected Sir,

request you to kindly make arrangements to service the Intercom. -
Thanking vou
Place: Virudhunagar Yours Sincerely.
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From

Dr. M. Mariappan,

Associate Prof. & Head,
Department of Economics,

V HN S N College, (Autonomous),
Virudhunagar.

To
The Principal,
V HN S N College, (Autonomous),
- Virudhunagar.
Respected Sir,

Sub.: - Computer — repair — requisition — reg.
It is for your kind information that the computer in our department is not

functioning, due to the problem in mother board and I request you to kindly do the

needful.
Thank you
EERCERS, yours faithfully,
Virudhunagar. A nou\ﬂﬁ‘pﬁw’_ . 15 ulzez)
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From
Mr.Z.Ramya Sushil,
Head of the Department,
Department of Information Technology,
VHNSN College (Autonomous),
Virudhunagar.

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Through

The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar. |
Respected Sir,
Sub : Requisition of projector in kanagamani conference hall — Reg.
I' would like to inform you that projector in the Kanagamani conference hall is having

very low light intensity and also lens is not working properly. Since the projector is used from

2001, the clarity of the projector becomes decreased. The person those who are sitting at the back

of the hall can’t view the content. I wish to inform you that most of our college activities are
conducted in kanagamani conference hall. So it would be supportive if you replace the existing
projector with new high quality projector. I kindly request you to provide us with the new LCD

projector at your earliest convenience.

Thanking you,

Virudhunagar Yours Sincerely,
15.11.2021 M 2
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From
Mr.7.Ramya Sushil,
Head of the Department,
Department of Information Technology.
VHNSN College (Autonomous).

Virudhunagar.

I'he Principal.
VHNS™ College (Autonomaous),
Viradhunagar.
Fhrough
The SF Coordinator.
VHNSN College (Autonomous).
Virudhunagar.
Respecrea Sir,
Sub: Requisition of cordless mike - reg.
[ hereby inform you that cordless mike in the Kanagamani Conference Hall voice clarity
is not good and some noises are added with the original voice. It would be supportive il vou

replace the mike with new ane. [ kindly request yvou to provide us with the new cordiess mike ai

vour earliest convenicnce.
Ihanking vou.
Virudhunagar Yours Sincerely.
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In—c-harge;
Department of Information Technology,
V.H.N.S.N College (Autonomous),
Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous},

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby 1 bring to your kind notice that the 5 new systems recently purchased need

original windows 10 software for its proper functioning. The approximate cost of onc

U S

software is 10,000. The total cost is estimated to be 50,000. So I request vou to kindly

provide permission to purchase 5 new windows 10 softwares.

Thanking you
Place: Virudhunagar

Date: 17/11/2021

Yours Sincerely.

Q. [t

i

4.

1y

)| et



From
Mr.Z.Ramya Sushil,
Head of the Department,
Department of Information Technology,
VHNSN College (Autonomous),

Virudhunagar.

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Through

The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar.
Respected Sir,
Sub : Requisition of projector — Reg.
[ hereby inform you that already we have given requisition letter to replace the

kanagamani conference hall projector due to its poor light intensity. In case of replacing it with

the new projector I humbly request you to provide the existing projector to our department if

possible.

Thanking you,

Virudhunagar Yours Sincerely,

18.11.2021 /
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From
D.Rajkumar,
Head & Associate Professor.
MCA Computer Centre i/c.
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through
SF Coordinator,

V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Computer Centre we replaced five new foxin motherboards. The not

working intel motherboards have 2GB DDR Il RAM. The new foxin motherboards

support only 2GB DDR III RAM. Hence we need five 2GB DDR III RAM for new

foxin motherboards. I request you sir, kindly provide the same.

Thanking You.

Yours Sincerely,

p‘\‘{\;:\n\‘l—”“

Place: Virudhunagar D.Rajkumar
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c.
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through

SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MCA Computer Centre one SMPS, one Keyboard and five Mouse is not

working. I request you sir, kindly provide the same.

Thanking You.
Yours Sincerely.
Date: 22-11-2021
%\\\\”:’E
Place: Virudhunagar D.Rajkumar
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From
Dr.N.Prithivikumaran
Head & Associate Professor of Physics
VHNSN College (Autonomous)
Virudhunagar

To

The Principal,
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

Hereby I bring to your notice that the following equipments are under repair in our

department. I request you to kindly make necessary arrangements to repair or replace them.

1. Splitter switch -3
2. Network switch -1
With thanks,
Virudhunagar Yours sincerely,
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Department of Chemistry
VHNSN College (Autonomous)
Virudhunagar

03.01.2022
Virudhunagar

From
The Head of Department of Chemistry
VHNSN College (Autonomous)
Virudhunagar

To

The Principal
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

In our Chemistry department conference hall, the computer monitor / CPL very
low configuration, slow, outdated not in working condition. Also WiFi.modem in our department
is very slow, outdated / old one. Our department stafl’ members / invited speakers complained of
not working / very slow. So I request you to kindly make arrangement to replace with latest WiFi
Modem / CPU with good configuration and memory / Monitor for conducting meetings /

Workshops / conferences and also immediately required for academic audit,

Thanking You

YJ;U['.\ Faithfully

QL O30 W pl e —
i (Dr.C.Karunakaran)
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ARG Dr. C. KARUNAKARAN, P10, 2058
= Head & Assoclate Prof of Chemistry
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.' Q‘WO’H i N0 ?LJ)"B’}‘ Loal ot onvedlalole v e Stat)e.
old % lj §4 axn May he. le‘em N Aa a0 m ¢ he oot 7Y Lok Jop -

CthiS"’}{ Cmeam& P}t"tlk._. bji&\ me ol avn mouj bL
| Pwrohagn . The wr Mpcd ov lopd  with be Rg ;’SQE‘-/_.

Vo au, e
S R (s s 7 ( / / /S/J//J-J/
{@“’*‘(4 &»S..‘: ¥ ,:}‘i »

Nt i



From,

N.G.S.Parameswaran,

Assistant Professor, MBA Computer centre i/c.
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To.

The Principal,
V.H.N.S.N. College (Autonomous).
Virudhunagar.

Through,

The SF Coordinator,

V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MBA Computer Centre, the processor and motherboard in*System Number 56 is

not working. I kindly request you sir to make arrangement to replace the system as early as

possible.
Thanking You.
Yours Sincerely,
Date: 24-01-2022 .
NG S Ramestsavan:
Place: Virudhunagar N.G.S.Parameswaran
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From,

N.G.S.Parameswaran,

Assistant Professor, MBA Computer centrei/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To,

The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through.

s The SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir.

In our MBA Computer Centre an SMPS in the system number 33 is not working. I kindly
—2
request you sir to make arrangement to replace the SMPS as early as possible.

Thanking You.

Yours sincerely,

Date: 27-01-2022
N-G-S: Favamespmras.

Place: Virudhunagar N.G.S.PARAMESWARAN
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From
Dr. N. Prithivikumaran
Head & Associate Professor of Physics
V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
To
The Principal,
V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
Respected Sir,
Hereby I request you to kindly replace the following equipments which got

damaged in the thunder strike in October 2021.

' DG Lok 3 '
/ Computer system (Room No 9A & 14) -2 _..._>' jr’ AR & e
(with monitor, keyboard and mouse) i e ———

K‘ﬁf 2. Splitter switch (Room No 9A, 14 & 17) -

e
g\-o‘}‘j 3 LCD Projector (Room No 12 & 14) -2

3\ @ Computer monitor (Staff room & RoomNo 17) -2 — S

N
" |
O“’} t.\\ ’Xw\&\*’w With thanks,

Virudhunagar *i T 1 Yours sincerely,
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From 21/02/2022
Dr.G.Amudha
Librarian
VHNSN College(Autonomous)
Virudhunagar
To
The Principal
VHNSN College(Autonomous)
Virudhunagar
Respected Sir,

Our library system-2nos. has the problem in SMPS. | kindly request you to do the needful
arrangements to recover the same.

Thanking you,

Yours Sincerely,
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From
Dr. N. Prithivikumaran
Head & Associate Professor of Physics
V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
To
The Principal,
V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
Respected Sir,

I would like to bring to your kind notice that the Two 8-port switches (in Room No 8
and 11) in our department are under repair. I request you to kindly make arrangements to

replace them.

With thanks,

Virudhunagar Yours sincerely,
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From
Dr. N. Prithivikumaran
Head & Associate Professor of Physics
V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
To
The Principal,

V.H.N. Senthikumara Nadar College (Autonomous)
Virudhunagar
Respected Sir,

Hereby 1 request you to kindly replace the following equipments which got

damaged in the thunder strike in October 2021,

-
i

v . 5, | '”:;‘ [ m A
. Computer system (Room No 9A & 14) -2 W/ﬂ, :w{: = ey
(with monitor, keyboard and mouse) e e T
2. Splitter switch (Room No 9A, 14 & 17) -3
) z‘,ﬂéﬁ 3. LCD Projector (RoomNo 12 & 14) -2
%} i A
gg‘?""é aly GLOCK

% *‘/4 Compulcz monitor (Staftf room & Room No 17) -2 g el

R T——

With thanks,
Virudhunagar N . wanearlis Yours sincerely.
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,

Department of Information Technology,

V.H.N.S.N College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous),
Virudhunagar.
Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that we need 2 new SMPS to replace the not
Sl L R

working SMPS in lab-4. So I request you to kindly allow us to use the SMPS available in the

stock.

Thanking you
Place: Virudhunagar

Date: 23/02/2022

Yours Sincerely,

S
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through

SF Coordinator,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

We are in need of two motherboards, four keyboards and four mouse
for our MCA Computer Centre. I request sir. kindly arrange to provide two
motherboards, four keyboards and four mouse.

Thanking You,

Yours Sincerely.

M{-\um\n"?‘

Place: Virudhunagar D.Rajkumar\\—

Date: 24-02-2022
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From 08/03/2022
R. Lavanva

Assistant Professor of English

Language lab coordinator

VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

To
The Secretary
VHN Senthikumara Nadar College(Autonomous)

Virudhunagar

Through
The Principal The Coordinator
VHN Senthikumara Nadar College SF Programmes
Virudhunagar VHN Senthikumara Nadar College

Virudhunagar

Respected sir,
Sub: Requisition for the requirement of Gadgets in English Language Lab - Reg

[ wish to bring to your kind notice that the usage of certain gadgets has been inevitable in
the English Language lab. Hence. I request you to help us purchase the following in order to fix

the computers for the smooth conduct of Lab classes.

>~ Requirements: Lo Pu | t’Oi:J w','b\ s So t_)cf/___

I.SYSTEM MONITOR - |
2. SYSTEM MOTHERBOARD - - Moy he T e }‘M O it Re Bs 90
3.SMPS-1  — wa\qﬂm\&_ o e ?tk’[ab ?)}\,('{( "

3
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’ 11/03/2022
From

Dr.P.Mehalingam , . b
Placement and Training Officer

V.H.N.Senthikumara Nadar College (Autonomous)

Virudhunagar

SR

To

The Principal

V.H.N.Senthikumara Nadar College(Autonomous)
Virudhunagar.

e
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Respected Sir,
I wish to inform you sir that Battery in one of our Computer UPS is not

working and needs Replacement. Hence, I request you to kindly do the needful and

oblige.

Thanking You

Virudhunagar Yours faithfully
il ’M‘é
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From 21/03/2022
Dr.G Amudha
Librarian
VHNSN College (Autonomous)
Virudhunagar.
To
The Principal,
VHNSN College (Autonomous)

Virudhunagar.

Respected Sir,

Our library Entrance Area system has repaired due to SMPS down. | request you to offer
permission for replacing the SMPS in that system.
Thanking you,

Yours Sincerely.
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¥ f .1 -
EE% From 0O8/03/2022
R. Lavanya
Assistant Professor of English
Language lab coordinator
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar
To
The Secretary
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar
Through
The Principal The Coordinator
VHN Senthikumara Nadar College SF Programmmes
Virudhunagar VHN Senthikumara Nadar College

Virudhunagar

Respected sir,
Sub: Requisition for the requirement of Gadgets in English Language Lab - Reg

| wish to bring to your kind notice that the usage of certain gadgets has been inevitable in
the English Language lab. Hence. | request you to help us purchase the following in order to fix

the computers for the smooth conduct of Lab classes.

Requirements: \) r— W - }_ w} »bi N So po /__
| SYSTEMMONITOR -1 = \ej b& ) |
5 SYSTEMMOTHERBOARD -1 — Moy ho  Penénoni 8+ U Ra b ”‘”/
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From

Dr.R. Palaniappan.
SF Co-Ordinator (SF Courses),
VHNSN College (Autonomous),

Virudhunagar.

The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Respected Sir,
b
The System UPS (U.SK\"A}\in our Multimedia Hall is under disrepair. We request

you to kindly make necegsary arrangements to get it repaired at your carliest convience.

Thank you

With Regards

Virudhunagar _ Yours faithfully.
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From

Dr.R.Palaniappan,

Associate-Professor=& SF Coordinator,

V.H.N.S.N College (Autonomous),

Virudhunagar.
To

The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that the 2GB DDR-II RAM in the Multimedia Hall
system is not in working condition and needs to be replaced. So I request you to kindly make
arrangements to solve this problem at your earliest convenience.

Thanking you
Place: Virudhunagar Yours Sincerely,
& Q
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From
Mr.Z Ramya sushil,
Assaciate Professor and Head,
Department of Information Technology
VHNSN College(Autonomous)
Virudhunagar

To
The Principat
VHNSN College( Autonomous)
Virudhunagar

Through
The SF Coordinator
VHNSN College(Autonomous)
Virudhunagar

Respected Sir,
Sub: Requisition of Printer Service — Reg.

I'would like to inform you that the printer in our department is not working. So. | kindly

request you to make an arrangement to service it at your earliest convenience.

Thanking You,

Virudhunagar Yours Sincerely.

Mr.Z.Ramya Sushil |

23.03.2022
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VHNSNC

INTERNAL QUALITY ASSURANCE CELL
VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

oyl (An Autonomous Institution Affiliated to Madurai Kamaraj University) (Re-accredited with ‘A’ Grade by NAAC) y
Estd. : 1947 VIRUDHUNAGAR - 626 001, Tamilnadu.

26.03.2022
lo
The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Respected Sir,

There is a technical problem in the Computer of our IQAC office, so that it cannot be switch on.

Kindly make arrangement to service the same.

Thanking You.
| Covek Yours faithfully.
WL Tk o iﬂ =NV
% ok ‘gb '1.;/.3[:_1_
oo CO-ORDINATOR

Rep ove

o Suctarn, SMPg  Predlom %\O\w@

Smpg stook in PRl

/5'.«/‘1

T (}/m

<

€]

T
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DEPARTMENT OF BUSINESS ADMINISTRATIO

{Recognised as Research Centre by Madural Kamara) University)

V.H.N. SENTHIKUMARA NADAR COLLEGE tAutonomous]
VIRUDHUNAGAR - 828 001

| @ 04562-280154

i
% @ winwinbba@gmail.com
g

3 www.vhinsne.eduin

18.04.2622

Dr.G,Murugesan
Head and Associate Professor
To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.
Sir,

Sub: Service of adaptor for internet switch and Intercom — Reg.

The adaptor of the internet switch and intercom phone in our department is nol
functioning properly and it is in need to be replaced. This is for vour kind information and
necessary action. Kindly do the needful

Thanking vou,
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From

A Nagavaratharajan

Associate Professor & Centre In-Charge (UG Computer Lab)
VHNSN College (Autonomous)

Virudhunagar.

To

The Principal
VHNSN College (Autonomous)
Virudhunagar.

Through

The Co-ordinator (SF Programmes)
VHNSN College (Autonomous)
Virudhunagar.

Respected Sir,

Sub: New RAM-DDR?2 - requested — reg.

04-05-2022

I would like to bring to your kind notice that in our UG Computer Lab in System 35 and 36

RAM is not in working condition. So, I request you to make necessary arrangement to replace the

RAM with new one (2 Nos).

Thank you,

Yours faithfully,

Ay
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,

V.H.N.S.N College (Autonomous),

Virudhunagar.

V.H.N.S.N College (Autonomous),

To
The Principal,
Virudhunagar.
Through

I'he SF Coordinator,

V.H.N.S.N College (Autonomous),

Viradhunagar.

Respected Sir,

Hereby 1 bring to your kind notice that the UPS in PG Computer Lab bought during

the year 2002 is not in working condition. The service engineers from Matrix systems visited

our lab and tested the condition of the UPS and reported that the service cost of the UPS i

about Rs.25.000 and they also told us that there is no guarantee of its working after Larviging

too. They recommend buying

a new one. The cost of buying a new UPS is approximately

o

Rs.60,000 and the old UPS is taken back at the cost of Rs.5,000. So 1 request you to kindly

allow us to buy a new UPS.
el ShaoSik Mt

Place: Virudhunagar
{ =g

Date: 19/05/2022

Thanking you

Yours Sincerely,

)
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From
S. Karthikeyan
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.H.N.S.N College(Autonomous)

Virudhunagar.
To
The Principal
V.H.N.S.N College (Autonomous)
Virudhunagar.
Through

The SF Coordinator
V.H.N.S.N College (Autonomous
Virudhunagar.

Respected Sir,
Hereby I bring to your kind notice that we need one 8 port switch to manage
> PO S

the networking issues in lab-II. I request you kindly to give permission to use the new

peripheral available in the stock.

Thanking you
Place: Virudhunagar Yours sincerely
Date: 19/05/2022 j
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From
S.RAJEEV GANDHI,
The Head,
Department of Mathematices (SF),
V.HN.S.N College (AUTONOMOUS),

Virudhunagar.

To
The Principal,
V.H.N.S.N College (AUTONOMOUS),
Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (AUTONOMOUS),
Virudhunagar.

Respected sir,

[ wish to inform you that our department intercom phone and printer

are not in proper working condition. So kindly do the needful in repairing our
intercom phone and printer.

Thanking you
Virudhunagar Yours Truly.
02-05-2022. |
J? 0 W‘Hj[;
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S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,

V.H.N.S.N College {(Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous),
Virudhunagar.
Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

.Respected Sir,

and 2 numbers of DDR-II RAM to replace the not working peripherals in lab-4. So I request

you to kindly allow us to use the spares available in the stock,

Place: Virudhunagar

Date: 12/04/2022

Thanking you

Yourg Sincerely,

Qs

12)owl 2l
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Fram 13/05/2022
Dr.G.Amudha
Librarian
VHNSN College(Autonomous)
Virudhunagar
To
The Principal
VHNSN College(Autonomous)
Virudhunagar
Respected Sir,

Qur college library CCTv Adapter- 2 nos. is not working well. | kindly request you to do
the needful arrangement for repairing the same

Thanking you,

._,J . Yaurs Sincerely,
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From
S. Karthikeyan
Assistant Professor & PG Computer Centre In-charge
Department of Information Technology
V.HN.S.N College(Autonomous)
Virudhunagar.

To
The Principal
V.H.N.S.N College {Autonomous)
Virudhunagar.

Through

The SF Coordinator
V.H.N.S.N College (Autonomous
Virudhunagar.

Respected Sir,

Hereby I bring te your kind notice that two Motherboards in Lab-Ill are not

functioning and not able to service it. The approximate buying cost of the two motherboards

is about Rs.8,000. So | request you to kindly allow us to buy new motherboards (Zeb-H110

and Zeb-G41),

Thanking you
Place: Virudhunagar Yours sincerely
Date: 19/05/2022 (7 g7 M
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From
Mr.Z.Ramya Sushil,
Head of the Department,
Department of Information Technology,

VHNSN College (Autonomous),

Virudhunagar.
To
The Principal,
VHNSN College (Autonomous),
Virudhunagar.
Through

The SF Coordinator,
VHNSN College (Autonomous),
Virudhunagar. '
Respected Sir,
Sub: Requisition of wired mike — reg.
Hall is not good and some noises are added with the original voice. It would be supportive if you
replace the mike with new one. I kindly request you to provide us with the new wired mike at

your earliest convenience.

Thanking you,
Erudhunagﬂr Yours Sincerely,
28.05.2022 —\?, W —
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VIRUDHUNAGAR HINDU NADARS’ SENTHIKUMARA NADAR COLLEGE

An Autonomous Institution affiliated to Madurai Kamaraj University ¢ Reaccredited with 'A' Grade by NAAC
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Requisition from Departments for the maintenance of
IT infrastructure during the year

2022 — 2023
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From

R. Lavanya

Assistant Professor & Head

Language lab coordinator

03/06/2022

VHN Senthikumara Nadar College(Autonomous)

Virudhunagar

To
The Secretary

VHN Senthikumara Nadar College(Autonomous)

Virudhunagar

Through
The Principal The Coordinator
VHN Senthikumara Nadar College SF Programmes

Virudhunagar

Respected sir,

VHN Senthikumara Nadar College
Virudhunagar

Sub: Gadgets to be replaced in English language lab — Reg

[ wish to bring to your kind notice that a keyboard and a mouse need to be replaced as the

USB cable does not match with the motherboard installed in System number — 7.

Requirements:

1. SYSTEM KEYBOARD -1 No.

2. SYSTEM MOUSE - 1 No.

Thank You

Yours sincerely S

Pher

(R. Lavanya)
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.5.N. College (Autonomous),
Virudhunagar.
Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
We are in need of the following things for our MCA Computer Centre.
1. G41 Motherboard — 1 No.
2. Mouse - 2 Nos.
3. Keyboard — I No.
4. 2GB DDR2 RAM - 2 Nos.
5. 2GB DDR3 RAM - 2 Nos.

[ request you sir. kindly provide the same.

Thanking You,

Yours Sincerely,

G‘W_t/}\’\b\“\ i

Place: Virudhunagar D.Rajkumar
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Date: 20.06.2022

From

Dr. A. Sarathi,

Dean-Internal Examinations,
VHNSN College (Autonomous),
Virudhunagar - 626 001.

To
The Principal,
VHNSN College (Autonomous),
Virudhunagar — 626 001.

Respected Sir,

One of the 8 Port switch with wire of LAN connection in our Dean Internal

Office is not working. So I request you to kindly make arrangement for service.
Thanking you,

Yours Sincerely.
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From
Dr. J. Vimal Priyan
Head, Assistant Professor
Department of Commerce CA (SF)
VHNSN College (Autonomous)

Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
Through
— The Co-ordinator - SF Programmes
. VHNSN College (Autonomous)
Virudhunagar
Respected Sir,
Sub: Requisition of Wi-Fi, Intercom and Modem replacement - Reg
I wish you to bring this information that our Commerce CA SF department’s
(Golden Jubilee Block) Wi-Fi, Intercom and Internet Modem switch are not functioning from 17"
June 2022 due to heavy thunderstorm. Hence, I request you to make the necessary arrangements
to replace the above accessories for our access.
Thanking you.
o Yours faithfully,
Wsrelos -
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From
Dr. J. Vimal Priyan
Head, Assistant Professor
Department of Commerce CA (SF)
VHNSN College (Autonomous)
Virudhunagar

To
The Principal
VHNSN College (Autonomous)
Virudhunagar

Through
The Co-ordinator - SF Programmes
VHNSN College (Autonomous)
Virudhunagar

Respected Sir.
Sub: Requisition of Wi-Fi, Intercom and Modem replacement - Reg

&

I wish you to bring this information that our Commerce CA SF department’s
(Golden Jubilee Block) Wi-Fi, Intercom and Internet Modem switch are not functioning from 17"
June 2022 due to heavy thunderstorm. Hence, I request you to make the necessary arrangements

to replace the above accessories for our access.

Thanking vou.
Yours faithfully.
shloe, -
224,
For Head Yz

Place: Virudhunagar
Date: 22/06/2022

Wt w o kdr ,3

8 fove Suit

Powes Pio blom

g Pore Quwitth otk A
T7o




‘/AKUN‘“ )
5l #- 7

Dr. J. Vimal Priyan
Head, Assistant Professor

Department of Commerce CA (SF)
VHNSN College (Autonomous)
Virudhunagar

To
The Principal
VHNSN College (Autonomous)
Virudhunagar

Through
The Co-ordinator - SF Programmes
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

Sub: Requisition of Wi-Fi, Intercom and Modem replacement - Reg

1 wish you to bring this information that our Commerce CA SF department’s
(Golden Jubilee Block) Wi-Fi, Intercom and Internet Modem switch are not functioning from 17"

June 2022 due to heavy thunderstorm. Hence, [ request you to make the necessary arrangements

to replace the above accessories for our access.

Thanking you.
Yours faithfully,
R =
For Head 22/es 2z
Place: Virudhunagar 0w oot _,.a..»;—j.
Date; 22/06/2022 R
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Dr.M.Kannan 24/06/2022
Co Ordinator,

Senthi e Studio

V.H.N.S.N.College (Autonomous)

Virudhunagar - 626 001

To

The Principal
V.H.N.S.N. College (Autonomous)
Virudhunagar - 626 001

Respected Sir
SUB: Request for replace internet 8 port switch :- Reg.

In our Senthi e studio computers, we can’t connect internet due to
the failure of internet 8 port switch. So kindly provide the permission for

replace the above said switch.

Thanking you sir,
Yours sincerely,

s

M.Kannan)
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Dr.G.Murugesan
To

The Principal,
Virudhunagar.

Sir,

needful,

ownt o/

i) Yeay (Jusa Room

Head and Associate Professor

VHNSN College (Autonomous),

Sub: Requisition of new LCD Projector

b ettt

provide us with a new projector and also fix the old projector in a

To

Thanking you.
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OF BUSINESS ADMINISTRATION

[Recognised as Research Centre by Madurai Kamaraj University]

VH.N. SENTHIKUMARA NADAR COLLEGE [Autonomous)
VIRUDHUNAGAR - 626 001

24.06.2022

There is only one LCD projector which is being used as mobile projector in three
classrooms. The first and second year BBA students are learning computer based courses.
Hence one more projector would be helpful in facilitating the teaching. In this regard, kindly

classroom. Kindly do the

ERRTAERS

Yours faithfully,



From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG lab needs the following peripherals to

replace the not working components: SMPS-4 numbers, Mouse-3 numbers and Keyboard-2

numbers. I request you to kindly allow us to use the spares available in the stock.

—
S—

Thanking you

Place: Virudhunagar Yours Sincerely,

Date: 01-07-2022 L. lent=
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09.07.2022

From

Dr. P. Sami, M.Sc., M.Phil.. Ph.D.,

Dean —Student Services,

V. H. N. Senthikumara Nadar College (Autonomous),

Virudhunagar-626001
To

The Principal

V.H.N. Senthikumara Nadar College (Autonomous),

Virudhunagar-626001

Respected Sir,

Sub: Requisition tor change of UPS Numeric 600 VA of the svstem in
Dean, Student Services Office-Reg

@@

\./ —

LFJ

I bring it to your kind notice that the UPS to the desk-top system of my
office is not responding and is found not working. I request you to issue necessary

orders to replace the UPS-Numeric 600 VA with new one.

Thank you,

?a; ) Yours Faithfully
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18-07-2022

From

A Nagavaratharajan

Associate Professor & Centre In-Charge (UG Computer Lab)
VHNSN College (Autonomous)

Virudhunagar.

To
The Principal

VHNSN College (Autonomous)
Virudhunagar.

Through

The Co-ordinator (SF Programmes)
VHNSN College (Autonomous)
Virudhunagar.

Respected Sir,

Sub : UG Computer Lab — UPS 2 Nos. — Not working - intimated — reg.

sk R

I would like to bring to your kind notice that in our UG Computer Lab the UPS 2 Nos. were not

working. So, | request you to make necessary arrangement to replace them with new one.

‘s Thank you,
[ BlvAT
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VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE
LA Astorcaoas sstdution, Afihated woMadurar Kamary Unmeisity?
Re accredited with ' Grade by NAAL
EAEE 1) U8 b4/ VIRUDHUNAGAR.

Dr. R. Kabilar

Head and Associate Professor

PG &Research centre in English Mobile: 9629630113
VHNSN College (Autonomous) Mail ID: kabilar@vhnsnc.edu.in

Virudhunagar — 626001

Date: 19. 07 . 2022
To
The Principal
VHNSN College (Autonomous)

Virudhunagar

Respected Sir,
I request you to provide the Research Centre with the following things.
List of items needed and repairs needed

1. Computer Mouse - 2
2. Repairing a Computer

Kindly direct a technician to have the computer repaired.

Thank you for the consideration.

i 27 Yours Truly,
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25-07-2022

From
Dr. B. Ravichandran

Head & Associate Professor

Department of Commerce :
V.H.N.S.N.College (Autonomous)

Virudhunagar
To
The Principal
V.H.N.8.N.College (Autonomous)
Virudhunagar
Respected Sir,

Sub : New Printer cartridge, New Splitter box for projector — requested — reg.

I bring to your kind notice that in Room No.34 Cartridge of HP 1020 Laser printer

cartridge is in damaged condition and also in Room No.21 the Splitter box for LCD Projector is

e et ] o e =

not functioning. So, I request you to make necessary arrangements to replace with new cartridge

for the Laser printer and new Splitter box for the LCD Projector.

Thank you,.

Yours faithfully,
f
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From
B.Salocia Fernando
Associate Professor & Head
I)epartme;t of Botany |
VHNSN College (Autonomous)
Virudhunagar.

To
The Principal
VHNSN College (Autonomous)
Virudhunagar,

Respected Sir,

Sub : Requesting for—- Computer system. CPU and internet connection service -
regarding
In our Department, due to thunder the receiver of wi.fi is burnt. So our system as
well as net connection is not working. Hence I request you to be kind enough to make

arrangements to rectify the fault.

Thank vou

Virudhunagar ' Yours sincerely
. S . E\-—'—\—-Qn ;
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Through

= Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

~ We are in need of the following things for our MCA Computer Centre.

. G41 Mothertoard — 1 No.
. Mouse - 3 Nos.

. Keyboard — 1 No.

.2GB DDR2 RAM -1 No.
. Hard disk - 1 No.

. SMPS -2 Nos.

S R O B S

I request you sir, kindly provide the same.

P
Thanking You,
Yours Sincerely.
Date: 26-07-2022 2
DM
Place: Virudhunagar D.Rajkumar
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Himn,

From
D.Rajkumar,
Head & Associate Professor.
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To :
The Principal,
V.HL.NLSN. College (Autonomous),
Virudhunagar.
Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir.

B We are in nccd ot the foii{mm;: ti;mgs for our MCA Computer Centre.
s (J*—” ?\ totherboard - F \f

. Mouse - 3 Nos.

. Keyboard — |1 Neo,

.2GB DDR2 RAM - 1 No.

. Hard disk - 1 No.

6. SMPS -2 Nos.

3 S T L

I request you sir, kindly provide the same.

Thanking You,
: ‘ Yours Sincerely,
Date; 26-07-2022 : 2
oA Ual
Place: Virudhunagar D.Rajku mar
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f ) B.Salocia Fernando
Associate Professor & Head
5 : Department of Botany |
VHNSN College (Autonomous)
Virudhunagar,
To
The Principal

VHNSN College (Autonomous)

——

Virudhunagar.
: Respected Sir,
= .
E Sub : Requesting for— Computer system. CPU and internet connecti on service -
(% . :
Eﬂ regarding

In our Department, due to thunder the receiver of wi.fi is burnt. So Our system as
well as net connection is not working. Hence 1 request you to be kind enough to make .

“arrangements to rectify the fault.

Thank you
Vinnongr | Yours sincerely
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From

Dr. N.Prithivikumaran

Head & Associate Professor,

Department of Physics,

V.H.N.Senthikumara Nadar College (Autonomous) Virudhunagar
To

The Principal,
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

Respected Sir,
Sub: Servicing of Internet connection switches — reg.,

I would like to bring to your kind knowledge that the 24-port internet network
switch installed in our department (Room No I1 — Network lab) is not working. I request you to
kindly do the needful to get it serviced at the earliest so as to enable us to use the net facility in

our department.
With thanks,

Virudhunagar o I Yours sincerely,
) ‘\[A' Lo,vqu.- , / L s s
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VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

{An Autonamous lnstitution, Affilisted to Madurai Kamaraj Unpversity)
Re-accredited with &' Grade by NAAC

VIRUDHUNAGAR.
Dr. R. Kabilar
Head and Associate Professor Mobile: 9629630113
PG &Research centre in English Mail ID: kabilar@vhnsnc.edu.in
Date: 04.08.2022
To
The Principal

V.H.N.S.N. College (Autonomous)
Virudhunagar — 626 001

Respected Sir,
I request you to provide the Research Centre with the following ghings.
List of items needed and repairs needed
1. Hard Disk — 1
2. Repairing a Computer
Kindly direct a technician to have the computer repaired.

Thank you for the consideration.
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From
Mr.Z.Ramya Sushil
Associate Professor and Head
Department of Information Technology

VHNSN College Autonomous)

Virudhunagar
To
The Principal
VIINSN College (Autonomous)
Virudhunagar
Through

The Coordinator
SF Programmes

VHNSN College (Autonomous)

Virudhunagar

Respected Sir,
Sub: Requisition of servicing UPS battery— Reg.

[ would like to inform you that our department UPS battery is getting down. We are
losing our work in between when power goes off. So, I kindly request you to make a
necessary arrangement (o service it with new battery at your carliest convenience.

Thanking you,

Virudhunagar Yours Sincerely,

il

04.08.2022 A _—
\L/’
[Mr.Z.Ramya Sushil}
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From
Dr.S.RAJEEV GANDHI,
The Head,
Department of Mathematics (SF),
V.H.N.S.N College (AUTONOMOUS),
Virudhunagar.

To
The Principal,
V.H.N.S.N College (AUTONOMOUS),
Virudhunagar.

Through
The SF Coordinator,
V.H.N.S.N College (AUTONOMOUS),
Virudhunagar.

Respected sir,

I wish to inform you that our department Network switch is not in
proper working condition. So kindly do the needful in‘?épairing our Network
switch.

Thanking you

Virudhunagar Yours Truly,

;1'" "8

(Dr.S.RAJEEV GANDHI)

11-08-2022
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From 18/08/2022
R. Lavanya

Assistant Professor & Head

Department of English(SF)

VHN Senthikumara Nadar College(Autonomous)

Virudhunagar

To
The Secretary
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

Through

The Principal
VHN Senthikumara Nadar College(Autonomous)
Virudhunagar

Respected sir,
Sub: Gadgets need to be repaired in Department of English(SF) = Reg

I wish to brmg to your kind notice that in the Dcpartment of Fntvllsh(‘iii?) the system

to help us fix the system in our departmt.nt for the mmoth umduu of classes.
Gadgets need to be fixed:
138 3 stem — CPU {Motht,rboard]

Thank You

Yours sincerely i
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18/08/2022
F'rom
Dr.P.Mehalingam
Placement and Training Officer
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To

The Principal v
V.H.N.Senthikumara Nadar College(Autonomous) d
Virudhunagar.

Respected Sir,
I wish to inform you sir that of our printer is not working and needs

Replacement. Hence, 1 request you to kindly do the needful and oblige.

Thanking You
Virudhunagar ” Yours faithfully
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From

Dr.R. Palaniappan,
SF Co-Ordinator (SF Courses),
VEHNSN College (Autonomous),
Viradhunagar.
To

The Principal,

VHNSN College (Autonomous).

Virudhunagar.

Respected Sir,
The UPS Battery in our office is under disrepair. We request you lo kindly make
necessary arrangements to get it repaired at your earliest convience.
Thank vou

With Regards

Virudhunagar ' Yours faith !’LQI ¥, :
22-08-2022 ) AT o)
N A
Dr.R Palaniappan,
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24/08/2022

Dr.G Amudha
Librarian
VHNSN College(Autonomous)
Virudhunagar.
To
The Principal,
VHNSN College(Autonomous)

Virudhunagar.
- Respected Sir.
Our College Library is in need of Mouse — 3 Nos. - 1USB Mouse for CCTV Footage
and ordinary Mouse- 2 Nos. So I kindly request you to offer mouse — 3 nos. for our library.
Thanking You,
Yours faithfully.
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24-08-2022

From
Dr. B. Ravichandran

Head & Associate Professor
Department of Commerce
V.H.N.8 N.College (Autonomous)
Virudhunagar

To
The Principal
V.H.N.S.N.College (Autonomous)
Virudhunagar

Respected Sir,
Sub : 8 - Port Network Switch , Wi-Fi Router — requested - reg.

I bring to your Kind notice that in our department Wi-Fi router and 8-Port Network

I
Switch is not functioning. So, I request you to make necessary arrangements to replace with
new 8-Port Network Switch and Wi-Fi Router.
Thank You,
Yours faithfully,
I
= l_"{ - g ’ Ll"“’-
[Dr.B.RAVICHANDRAN]
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24-08-2022

From
Dr. B. Ravichandran

Head & Associate Professor
Department of Commerce
V.H.N.S.N.College (Autonomous)
Virudhunagar

To
The Principal
V.H.N.S.N.College (Autonomous)
Virudhunagar

Respected Sir,
Sub : 8 - Port Network Switch , Wi-Fi Router — requested — reg,

| bring to your kind notice that in our department Wi-Fi router and 8-Port Network
Switch is not functioning. So, I request you to make necessary arrangements to replace with

new 8-Port Network Switch and Wi-Fi Router.

Thank You.
Yours faithfully.
\ﬂ—'w .'-—-—-—“'_'_JJ
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ERTLs ve a8 1947

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

iAs Autonemoas hsoiuton, Alfilated (o Madura Ramars) University)
Re-accredited with A Grade by NAAC
VIRUDHUNAGAR.

Dr. R. Kabilar

Head and Associate Professor
PG & Research centre in English
VHNSN College (Autonomous)
Virudhunagar — 626001

Mobile: 9629630113
Mail 'D: kabilar@vhnsnc.edu.in

To
The Secretary
V. H. N. 8. N. College (Autonomous)
Virudhunagar
Through
The Principal.

V. H. N. 5. N. College (Autonomous)
Virudhunagar

Respected Sir,

Date: 27.08.2022

I request you to provide Wi-Fi connectivity to the Department of English.

Thanks

.
Coc

Yours truly
~
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From

B.Salocia Fernando

Associate Professor & Head

Department of Botany

VHNSN College (Autonomous)

Virudhunagar.
To

The Principal

VHNSN College (Autonomous)

Virudhunagar,
Respected Sir.

Sub : Requesting for— internet connection service rectification - regarding

I wish to bring your notice that in our Department. the net connection is not
working. Hence I request you to be kind enough to make arrangements to rectify the same.
Thank you

Virudhunagar Yours sincerely __{Q,o
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From
D.Rajkumar,
Head & Associate Professor,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Viradhunagar.

Through
Coordinator SF Programmes,
V.H.N.5.N. College {Autonomous),
Virudhunagar.

Respected Sir,
The intercom of our Computer Applications department is not working.

[ request you sir, kindly make arrangement to service the intercom at your earliest

conveniernce.

Thanking You,

Yours sincerely,
Date: 01-09-2022
Place: Virudhunagar -
} '?\‘;E"{‘-”’“"‘g ; e

D.Rajkumar
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG lab needs the following peripherals to

replace the not working components in Lab-4: SMPS-3 numbers, Harddisk-1 number,

Mouse-1 number, Keyboard-1 number and USB DVD Writer-1 number. So I request you to

kindly allow us to use the spares available in the stock.

Thanking you
Place: Virudhunagar Yours Sincerely,

Date: 02-09-2022 L
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),
Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that the johnpro wireless mic in the PG lab is not
working and is not serviceable, so it is necessary to buy a new one. The approximate cost of
the Ahuja AWM-700U2 mic is around Rs.7,000/- Hence 1 request you to kindly make

necessary arrangements to purchase a new mic.

Thanking you

&
Place: Virudhunagar Yours Sincerely,
Date: 03/09/2022 C. s
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From

Dr.R. Palaniappan,
SF Co-Ordinator (SF Programmes),
VHNSN College (Autonomous),
Virudhunagar.
To

The Principal,

VHNSN College (Autonomous),

Virudhunagar.

Respected Sir,

The 8 port switch in our office is under disrepair. We request you to kindly make

necessary arrangements to replace a new 8 port switch. The 8 port switch is now available in the

PG Lab stock.
Thank you
With Regards
Virudhunagar ' Yours bincert,l)
07-09-2022 Sy >\ \xf\\
NS~ { Q
/J: et /‘kj‘ ) Dr.R.Palaniappan
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From
Dr. N.Prithivikumaran,
Head & Associate Professor,
Department of Physics,
V.H.N.S.N. College (Autonomous).

Virudhunagar
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar
Respected Sir,

I would like to inform you that the computer system in the | M.Sc. Class
(Room No. 9A) of our department is not working and the mother board needs to be changed as
per the technician’s advice. | request you to kindly do the needful to repair the same.
With thanks,

Virudhunagar Yours sincerely.
08-09-2022 T. ks N L% T
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),
Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that the LAN cables in the PG lab4 are damaged
and not able to connect a few systems to the server, to make these systems operational we

need one 8 port switch. So I request you to kindly allow us to use the spare available in the

stock. =

Thanking you
Place: Virudhunagar Yours Sincerely,
Date: 09/09/2022 g ]
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),
Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Through
The SF Coordinator,

V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby 1 bring to your kind notice that Two Motherboards in- the PG lab are not

working and are not serviceable, so it is necessary to buy a new one. The approximate cost of

the two Zebronic G41 Motherboard is around Rs.5000/- Hence I request you to kindly make

st o

necessary arrangements to purchase a new motherboard.

Thanking you

Place: Virudhunagar Yours Sincerely,

Date: 09/09/2022 | S?- 15:97,,455 |
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From
P.Vijayavel
M.C.A Computer Centre
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Secretary,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through

The Principal,
V.H.N.G.N. College (Autonomous),
Virudhunagar.

Coordinator SF Programmes,

V.H.N.S.N. College (Autonomous),

Virudhunagar.

Respected Sir.

Our college conduct many programmes (College Functions Recording,
Youtube Live Streaming, Webinar). We are in need of One Laptop to recording the
above programmes. | request you sir. kindly make arrangement for the same at VOuy
convenience. (Approximate cost Rs. 50.000/-)

Thanking You,

Yours sincerely.

Date: 13-09-2022 Y, .
7V Qg o]

Place: Virudhunagar




_'f/ e T IMARA NADAR COLLEGE

lg i Department of Chemistry
VHNSN College (Autonemous)
Virudhunagar - 626001

14.09.2022

From
The Head of Department of Chemistry
VHNSN College (Autonomous)
Virudhunagar »

5 ¥
The Principal

VHNSN College (Autonomous)
Virudhunagar

Respected Sir, 4

Sub: Request to fit projectors in the classroom —reg

We are happy to inform you that our College Chemistry Alumni visited and donated

two audio-visual projector sets and one portable projector to our department (to convert the
W B

classroom mnto smart classroom) for the benefit of students. So. | request you to Kindly
make arrangement to fit the two sets in the classrooms at earliest.

With Thanks

Yours Faithfully
] & Ky WY la dwie  ——
(Dr.C. KARUNAKARAN)
i 29 faz

T L] D, C. KARUNAKARAN, 1.0, PDF(34]
2 Head & Associate Prof of Chemistry
; ‘f‘vfi o VHNSN College (Autonomous)

i il Virudhunagar - 626 001. (TN).




. - 15.09.2022

From
4 Dr. P. Sami, M.Sc., M.Phil,, Ph.D.,
Dean -Student Services,
V. H. N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

To
The Principal
V.H.N. Senthikumara Nadar College (Autonomous),
Virudhunagar-626001

Sir,

Sub: Requisition for new Computer to Dean-Student Services Office-Reg
@E@E@@@
[ bring it to your kind notice that the Computer system used in my office

has to be updated. It is used for official purposes and the O.s is very old and
not supporting many operations. Hence, | request you to be kind enough to
issue necessary orders for the installation of a new Computer system with

latest configuration in my office.

Thank you,
5 T T i Yours Faithfull
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VHNSNC

INTERNAL QUALITY ASSURANCE CELL

VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

A {An Autonomous Institution Affiliated to Madurai Kamaraj University) (Re-accredited with ‘A’ Grade by NAAC) N
Estd. : 1947 VIRUDHUNAGAR - 626 001, Tamilnadu.

20-09-2022

1o
The Principal,
VHNSN College (Autonomous),
Virudhunagar.

Respected Sir,

There is a technical problem in the Acer Monitor in our IQAC office. Kindly make arrangement to

service the same.

Thanking You.

e
. A eiwf" J ; Yours faithfully,
5@( - M
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[ Phone : §4562 280154 | Fax : 04562 281338 | Website : www.vhnsnc.edu.in | E-mail : suppert@vhnsnc.edain; igac@vhnsne.edwin |




From
B Salocia Fernando
Associate Professor & Head
Departiment of Botany
VHNSN College (Autonomous)
Virudhunagar.

To
The Principal
VHNSN College (Autonomous)
Virudhunagar.

Respected Sir,

Sub : Requesting for— intercom connection service rectification - regarding

I wish to bring your notice that in our Department, the intercom is not working.

Hence 1 request you to be kind enough to make arrangements to rectify the same.
Thank you

Virudhunagar Yours sincerely

N—— .

. 1\;{'} " Qla,&. :wm:.;:..:‘.:‘ -I' R
21-09-2022 et S e | Nor s
i, ol "“\:I r:.!:}:‘-]_ ,
§
" .'_, . N : - 1 ‘:-\ ,:'ﬁ .’ {»i. -\_.\'“‘_ ¥ /
PoTowy pepr L wAH o L Gk n?
ORE. | AR 5 : Y eps
BT Gl
]
_ o i Y %ap /
T Intzflom oA D a0V /o




From
Dr. B. Ravichandran
Head & Associate Professor
Department of Commerce
V.H.N.S.N.College (Autonomous)
Virudhunagar

To

The Principal
V.H.N.S.N.College (Autonomous)
Virudhunagar

Respected Sir,

Sub : Intercom —~ requested — reg.

Thank You,

i ==,
'\__,f_;}“ﬂ\ Xy @/{A Qé}m__ ‘};; Y\/{:? L CQ e (d{ﬁ}L ;{;Ii:th }

1
7

£

request you to make necessary arrangement to replace the same.

26-09-2022

Yours faithfully,

[Dr.B.RAVICHANDRAN]

~

s:g_) r\f'
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L85 L g

I bring to your kind notice that in our department, Intercom is not functioning. So, 1



Dr. S. Prakash,

Dean - Internal,

VHNSN College (Autonomous),
Virudhunagar — 626 001.

The Principal,
VHMNSN College (Autonomous),
Virudhunagar — 626 001.

Respected Sir,
In our Dean Internal office we are in need of anexternal hard disk for the data backup

storage purpose. So I request you to kindly provide anexternal hard disk of capacity 1TB.

e

Thank you,
Virudhunagar, Yours Faithfully,

7/10/2022. K™
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through
The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG lab needs the following peripherals to
replace the not working components in Lab-4: SMPS-1 number, Mouse-1 number, and
Keyboard-1 number. So I request you to kindly allow us to use the spares available in the

stock.

Thanking you

Place: Virudhunagar Yours Sincerely,

Date: 14-10-2022 g } "
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous),
Virudhunagar.
Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG lab needs the following peripherals to
replace the not working components in PG Lab LII and III: SMPS-3 numbers, Mouse-10
numbers, and 2GB DDR2 RAM -5 numbers. So I request you to kindly allow us to use the

spares available in the stock.

Thanking you
Place: Virudhunagar Yours Sincerely,
Date: 27-10-2022 44 /%
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous},
Virudhunagar.
To
The Principal,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Through
The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that the systems in PG lab IV are outdated and not
able to handle advanced softwares and students face a lot of difficulties. If we upgrade the
RAMs then we are able to maintain better performance. To do so we are in need of the

following peripherals.

S.No Peripherals Required Approximate
Quantity cost of each(Rs.)

1. 2GB DDR 2 RAM (667 MHz, 50 700
PC53000-25330)

2. 2GB DDR 3 RAM (1 Rx8, PC3- 16 700
10600U-999)

3. 4GB DDR 3 RAM (1333 DIMM) 1 1,200

The approximate cost of all peripherals is around Rs. 47,400/-. [ request you to kindly make

g necessary arrangements for the upgrade at your earliest convenience.

Thanking you

Place: Virudhunagar Yours Sincerely,

1 C“W-?L_u}l -
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From

Dr. B. Ravichandran
Head & Associate Professor
Department of Commerce

V.H.N.S.N.College (Autonomous)

Virudhunagar
To
The Principal
V.H.N.S.N.College (Autonpmous)
Virudhunagar
Respected Sir,

31-10-2022

We request you to provide the following Computer Accessories for connecting LCD

.Projector in Room No.21.

2

3.

HDMI Cable
. VGA Cable
USB LAN Card

Thank You,

[

Yours faithfully,

RE—_

N, tler B

[Dr.B.RAVICHANDRAN]
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08-11-2022
From

Dr.M.Balaji

Associate Professor& Head,

Department of Management Studies,

VHNSN College (Autonomous), Virudhunagar.

The Principal,
VHNSN College (Autonomous), Virudhunagar.

Through

The Coordinator, SF Programmes,
VHNSN College (Autonomous). Virudhunagar.

Respected Sir

SUB: Requisition for Replacing UPS battery for the computer in our department

We would like to inform you that the UPS battery connected to the computer in our M.B.A.
Department faculty room is under out of power back up. Hence I kindly request you to replace the UPS

battery and make it useable for our routine official purposes at the earliest.
Thanking You

Yours faithfully.

v . N\—’/ frsvaeioal

A Wor>~ C

Dr.M.Balaji \ &
WX



From 10-11-2022
Dr. A. Ganesh Kumar,
Head & Assistant Professor,
Department of B.Voc. (EVS & FSQM),
Virudhunagar Hindu Nadars” Senthikumara Nadar College (Autonomous),
Virudhunagar.
To
The Principal,
Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
Virudhunagar.
Through
The Coordinator,
SF Programmes,
Virudhunagar Hindu Nadars’ Senthikumara Nadar College (Autonomous),
Virudhunagar.
Respected Sir,
Sub: Request for change the computer_llard disc in B.Voc Department-— reg.

I submit to state that, in our department the computer hard disc is malfunctioning and
keyboard also not working properly. Hence I request you to kindly provide the service
assistance and permission to change both the computer hard disc and keyboard.

Thanking you,

Yours sincerely

(/4'9%%

(Dr. A. Ganesh Kumar)
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* From

Dr.P.Mehalingam,

Assistant Professor

V.H.N.Senthikumara Nadar College (Autonomous),
Virudhunagar — 626 001.

To

The Principal,

V.H.N.Senthikumara Nadar College (Autonomous),
Virudhunagar.

Respected Sir,

11.11.2022

As we are in need of 8 Port Link Switch for our Department Computer lab, I humbly

request you to be kind enough to do the needful and oblige.

Thanking you

Virudhunagar
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17-11-2022

From

Dr.M.Balaji

Associate Professor& Head,

Department of Management Studies,

VHNSN College (Autonomous), Virudhunagar.
To

The Principal,

VHNSN College (Autonomous), Virudhunagar.
Through

The Coordinator. SF Programmes.

4 VHNSN College (Autonomous), Virudhunagar.
Respected Sir
SUB: Requisition for replacing change Lan switch 16 port inM. B.A.department faculty room

We would like to inform you that the change Lan switch 16 port in M.B.A. Department faculty
room which is connected to the cctv camera and wifi to M.B.A. Department under out of order. Hence I
kindly request you to replace the change Lan switch 16 port and make it useable for our routine official
purposes at the earliest.
Thanking You

r

Yours faithfully,

V\‘W

Dr.M.Balaji
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DEPARTMENT OF BUSINESS ADMINISTRATION

[Recognised as Research Centre by Madurai Kamaraj Unieersity]

V.H.N. SENTHIKUMARA NADAR COLLEGE {Autonomous]
VIRUDHUNAGAR - 626 001

@ o04562-280154

|
|
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© winwinbba@gmail.com
i www.vhnsnc.edu.in

18.11.2022

Dr.G.Murugesan

Head and Associate Professor

l'o
I'he Principal,
VHNSN College (Autonomous).
Virudhunagar.

Sir,

Sub: Replacement of Intercom device — Reg.
The intercom phone in our department is not functioning properly und it is in need to be
replaced. This is for your kind information and necessary action. Kindly do the needful.
Thanking you.

Yours faithfully,
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From
Mr.Z.Ramya Sushil
Associate Professor and Head
Department of Information Technology
VHNSN CollegeAutonomous)

Virudhunagar
To
The Principal
VHNSN College(Autonomous)
Virudhunagar
Through

The Coordinator
SF Programmes
VHNSN College(Autonomous)

Virudhunagar
Respected Sir,
Sub: Requisition of new printer for our department — Reg.

I would like to inform you that mother board, Power supply unit and coil unit of printer -
Canon LBP3300 in our department is not working. The printer was serviced by Royal Computer,
Virudhunagar on 13.10.2022. They said that the damaged parts of the printer cannot be rectified.
Since the printer becomes unserviceable, we need new printer to carry out all our department
printing work.So, I kindly request you to provide us new printer at your earliest convenience.

Thanking vou,

Virudhunagar Yours Sincerely,

18.11.2022 . "B}l\-'}\’ﬁmﬁ
ﬁ ~{Mr.Z.Ramya Sushil]
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From
Dr.G.Murugesan
Head and Associate Professor
Department of Business Administration
VHNSN College (Autonomous)
Virudhunagar

To
The Principal
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,
I bring to your notice that an Internet 8 Port Switch was failed to operate and [

humbly request you to assist someone to repair it at your earliest convenience.

Thank you,

Virudhunagar Yours sincerely

22.11.2022 ;é : '
; (Dr.G: ESAN)
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From

A.Nagavaratharajan

Associate Professor & Centre In-Charge (UG Computer Lab)
VHNSN College (Autonomous)

Virudhunagar.

To

The Principal
VHNSN College (Autonomous)
Virudhunagar.

Through

The Co-ordinator (SF Programmes)
VHNSN College (Autonomous)
Virudhunagar.

Respected Sir,

Sub : Computer Accessories - requested — reg.

23-11-2022

We are in need of the following Computer Accessories for the UG Computer Lab. So, I request

you to issue the same.

1. Motherboard H110 1 No.
2. RAM DDR2 2GB 3 Nos.
3. SMPS 2 Nos.
4. USB DVD Drive 1 No.
5. Keyboard 3 Nos.

6. Mouse 2 Nae

e




Department of Chemistry
VHNSN College (Autonomous)
Virudhunagar - 626001

From

Head of the Department of Chemistry
VHNSN College (Autonomous)

Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
- Respected Sir,

In the instrumentation room of our department, the UV and FT-IR
instruments connected computer system is not working at present due to hard disk problem.

So I request you to kindly arrange to change the hard disk and rectify the problem.

With thanks
o & ours Faithfully
PN C.Ragme 2
. (Dr.C.KARUNAKARAN)
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From
Dr. J. Vimal Priyan
Head and Assistant Professor
Department of Commerce (CA) SF
VHNSN College (Autonomous)
Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
Through
o The Coordinator
Self-Finance Programmes
VHNSN College (Autonomous)

Virudhunagar

Respected Sir,

Sub: Requisition 8 port network Switch replacement - Reg

I wish you to bring this information that our Commerce CA SF department’s

(Golden Jubilee Block) 8 port network switch is not functioning due to Power fluctuation.

Hence, I request you to make the necessary arrangements to replace the above accessory for

our access.

Thanking you.

Yours Sincerely,

Place: Virudhunagar
Date: 09/12/2022

13)12) 20



From
Dr. J. Vimal Priyan
Head and Assistant Professor
Department of Commerce (CA) SF
VHNSN College (Autonomous)
Virudhunagar

To
The Principal
VHNSN College (Autonomous)
Virudhunagar

Through

The Coordinator
Seli~Finance Programmes
VHNSN College (Autonomous)

Virudhunagar

Respected Sir,

Sub: Requisition Computer System components (PC) Requirement - Reg

I wish you to bring this information that our Commerce CA SF department’s
(Golden Jubilee Block) staff room’s computer system (PC) is not functioning duz to Power
fluctuation. Hence, I request that you to provide the following components to our depaptment

for our access.

1. SMPS

2. Key Board

3. Mouse

4. UPS

Thanking you.

Yours Sincerely,

Place: Virudhunagar

Date: 12/12/2022




‘From
Dr. J. Vimal Priyan
Head and Assistant Professor
Department of Commerce (CA) SF
VHNSN College (Autonomous)

Virudhunagar
To
The Principal
VHNSN College (Autonomous)
Virudhunagar
Through

The Coordinator
Self-Finance Programmes
VHNSN College {(Autonomous)

Virudhunagar

Respected Sir,

Sub: Requisition Computer System componenis (PC) Requirement - Reg
[ wish you to bring this information that our Commerce CA SF departinent’s
(Golden Jubilee Block) staff room’s computer system (PC) is not functioning due 1o Power

A : : : h
fluctuation. Hence, | request that you to provide the following components to our depantment

for our access.

1. SMPS
1~ 2. Key Board
3. Mouse
4. UPS
Thanking you.
Yours Sincerely.
Q’swv-—l'—“h r s
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From

Dr.R. Palaniappan.
SF Co-Ordinator (SF Programmes),
VHNSN College (Autonomous),
Virudhunagar.
To

The Principal,

VHNSN College (Autonomous),

Virudhunagar.

Respected Sir,
The Computer in our office is under disrepair. We request you to kindly make
necessary arrangements to get it repaired at your earliest convience.
Thank you
With Regards

Virudhunagar Yours sincerely,
1

N e

Dr.R.Palaniappa
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From
D.Rajkumar,
Head & Associate Professor.
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through
Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir.

We are in need of LCD Projector for handling the classes through ICT enabled
teaching for our MCA Students. In this regard. we request you to provide us with
one LCD Projector so as (o enable the faculties to do ICT enabled teaching in the

— S ——

| MCA cias;‘ roon_m

Thanking You.

Yours sincerely.
Date: 19-12-2022 .
Place: Virudhunagar M{q\\t\”

D.Rajkumar



From
D.Rajkumar,
Head & Associate Professor.
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.IH.N.S.N. College (Autonomous),
Virudhunagar.

Through
Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

We are in need of one LCD projector screen along with ceiling mounting kit to

fix the projector screen in I MCA Class room. Kindly provide the same at your earliest

convenience.

Thanking You,

Yours sincerely,
Date: 19-12-2022
Place: Virudhunagar D“T’ﬁ:\\\p\”w
D.RajKumar
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From
R. Lavanya
Assistant Professor & Head
Department of English(SF)
VHN Senthikumara Nadar College (Autonomous)
Virudhunagar
To
The Principal
VHN Senthikumara Nadar College (Autonomous)
Virudhunagar

Through

The Coordinator

SF Programmes

VHN Senthikumara Nadar College (Autonomous)
Virudhunagar

Respected sir

21/12/2022

Virudhunagar

SUB: Requirement of gadgets in the Department of English(SF)-reg

I wish to bring to your kind notice that the newly installed motherboard in the CPU does
not support the old keyboard and the mouse. The motherboard has only USB options. Hence we
are in need of USB Keyboard and USB Mouse for the smooth functioning of the computer. Also
we need Network 8 Port Switch for uninterrupted Network supply. Kindly do the needful.

Gadgets Required:

1) USB Keyboard - 1Nos
2) USB Mouse - 1 Nos
3) Network 8 Port Switch — 1 Nos

Thank You

Yours sincerely, Q

Rowgrot= gr-on
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From 2171272022
R. Lavanya Virudhunagar
Assistant Professor & Head
Department of English(SF)

VHN Senthikumara Nadar College (Autonomous)

Virudhunagar
To
The Principal
VHN Senthikumara Nadar College (Autonomous)
Virudhunagar
Through

The Coordinator

SF Programmes

VHN Senthikumara Nadar College (Autonomous)
Virudhunagar

Respected sir
SUB: Requirement of gadgets in the Department of English(SF)-reg

I wish to bring to your kind notice that the newly installed motherboard in the CPU does
not support the old keyboard and the mouse. The motherboard has only USB options. Hence we
are in need of USB Keyboard and USB Mouse for the smooth functioning of the computer. Also
we need Network 8 Port Switch for uninterrupted Network supply. Kindly do the needful.

Gadgets Required:

1) USB Keyboard - 1Nos
2) USB Mouse - 1 Nos
3) Network 8 Port Switch — 1 Nos

Thank You
|
Qr“s \M e 0
7
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From
D.Rajkumar,
Head & Associate Professor,
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.
Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

We are in need of the following things tor our MCA Computer Centre.

1. H55 Motherboard — 2 Nos.
2. 2GB DDR3 RAM -2 Nos.
3. Keyboard — 2 Nos.

4. Mouse - 5 Nos.

5. 2GB DDR2 RAM -2 Nos.
6. Hard disk - 1 No.

I request you sir, kindly provide the same.

Thanking You,

Yours Sincerely.

W )-\\'1’\ >

Place: Virudhunagar D.Rajkumar

Date: 22-12-2022




26-12-2022

From

Dr. G Amudha

Librarian,

VHNSN College(Autonomous),

Virudhunagar.
To

The Principal,

VHNSN College(Autonomous),

Virudhunagar.

Respected Sir,

—~ We are in need of 8-Port Switch for network connection to data entry at our
library. I request you to kindly offer the same to our library.

Thanking you,

3 ) Yours Sincerely.

Sredy R
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VHNSNC

INTERNAL QUALITY ASSURANCE CELL
VIRUDHUNAGAR HINDU NADARS' SENTHIKUMARA NADAR COLLEGE

{An Autonomous Institution Affiliated to Madurai Kamaraj University} (Re-accredited with ‘A" Grade by NAAC)
VIRUDHUNAGAR - 626 001, Tamilnadu.

27-12-2022

The Principal.
VHNSN College (Autonomous),
Virudhunagar.

Respected Sir,

One of the Computer in the 1QAC office is with the Core 2 Duo Processor and with the OS
Windows XP. This system cannot be upgraded. So higher end OS cannot be installed. In the Windows
XP environment browser cannot be opened. This system was purchased in 2007. Kindly replace this

computer with a good configuration computer. ;

Thanking You. e

Y ours faithfuliy.
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i CO-ORDINATOR

i Phone : 04562 280154 | Fax : 04562 281338 | Website : www.vhasne.sdu.in | E-mail : support@vhnsnc.eduin; iqac@vhnsnc.edu.in |
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From,

N.GL.S. Parameswararn.

Assistant Professor, MBA Computer centre i,
Department of Computer Applications,
V.HNSN. College (Autonomous).
Viradhunagar,

Ta,

The Principal.

V.HN.SN. College (Autonomous).
Virudhunagar,

Through,

The SF Coordinator;
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

ln the 1 MBA Classroom the System Number 64 and the projector VGA Cable is not
working. | kindly request you sir to make arrangement to replace the system and the cable as
early as pussible.

Thanking You,

Yours Sincerely,

Date; 27-12-2022 B Ty ¢ .
NG -S- fwameswavan:

Place: Virudhunagar N.G.S.PARAMESWARAN
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,

V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG lab needs the following peripherals to
replace the not working components in PG Lab IV: SMPS-3 numbers, Mouse-2 numbers,
SSD Hard Disk - 1 number and Keyboard -1 numbers. So I request you to kindly allow us to

use the spares available in the stock.

Thanking you

Place: Virudhunagar Yours Sincerely,

Date: 29-12-2022 g }%‘
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.
To
The Principal,
V.H.N.8.N College (Autonomous),
Virudhunagar.
Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG computer lab is having a minimum number
of licensed operating systems. To upgrade the systems in a phased manner, we wish to

upgrade the systems in PG lab-3 with the original windows 10 pro software since the systems

at your earliest convenience.

Thanking you
Place: Virudhunagar Yours Sincerely,
Date: 02-01-2023 _g ;@
f
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From

Mrs. B. Salocia Fernando

Head and Associate Professor
Diepartment of Botany

VHNSN College (Autonomous)
Virudhunagar-626 001,

1o

I'he Principal

VHNSN College(Autonomous)
Virudhunagar.

Respected Sir,

02.01.2023

We have given our LCD projector to get serviced. After it get serviced, we would
like that Lo be get fixed in our Il M.Sc Botany Classroom Hence 1 request you to be kind enough

to grant permission for the same.

Thanking you.

Yours faithfully,

6 = ox|oil222
(B.SALCCIA FERNANDO)
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S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,

V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through
The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that the 8 port network switch situated near the
B.Ed college gate 1s not working and needs to be replaced. So I request you to kindly allow

us to use the network switch a_vailable in the stock.

Thanking you
Place: Virudhunagar Yours Sincerely,
Date: 19-01-2023 C =
19)01) 2
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23.01.2023
From,
Dr. P. SAML, M.Sc,, M.Phil, Ph.D.,
Associate Professor of chemistry & Dean-Student Services,
. V.H.N. Senthikumara Nadar college (Autonomous),
- Virudhunagar-626001
To
THE PRINCIPAL,
V.H.N. Senthikumara Nadar college (Autonomous),
Virudhunagar-626001

Respected Sir,

SUB: Requisition for Back-up Battery for my office Computer-Reg
PEeE@@
Thank you very much for sanction the new computer to my office with latest

version. The computer is installed in the Dean-Student Services Office and it needs the

battery for the UPS power backup. I request you to place necessary orders to get a battery
for the UPS of my office. - N

Thank you,
Yours faithfully,
g™
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Irom
Dr. B. Ravichandran

Head & Associate Professor
Department of Commerce
V.H.N.S.N College(Autonomous)
Virudhunagar.

To
The Secretary
V.H.N.S.N College(Autonomous)
Virudhunagar.

Through
The Principal
V.H.N.S.N College(Autonomous)
Virudhunagar.

Respected Sir,

We are very happy to inform you that in our department Room No.21 is
renovated as a conference hall by the support of Commerce Alumni Association.
For the new conferencc hall we necd the following equipments and chairs.

{‘@ Projector -

/ +27 Computer - 1 2e 2
\ f 3. Audio System - 1
. Podium - 1
/5. Chairs - 150 Nos.
! 6. VIP Chairs - % Nos.
NY- 7. Table - 2 Nos.

5O

l"'“_*} (;/"*“}Ca({ n 9& c@,b

We request you to provide the above requirements for the efficient functioning

of our new conference hall.

Thanking You

Virudhunagar
08.02.2023

»

I

P

Yours faithfully

P
! = -
L_.v.—a el e 7
{ 7 z

N,

4;?/_.

[ Dr. B. RAVICHANDRAN ]
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From
Dr. B. Ravichandran
Head & Associate Professor
Department of Commerce
V.H.N.S.N College(Autonomous)
Virudhunagar. _

To
The Secretary
V.H.N.S.N College(Autonomous)
Virudhunagar.

Through.
The Principal
V.H.N.S.N College(Autonomous)
Virudhunagar.

Respected Sir,

We are very happy to inform you that in our department Room No.21 is
renovated as a conference hall by the support of Commerce Alumni Association.
% For the new conférence hall we need the following equlpments and chairs.

‘ Projector - P 7 (,{g“j(,,@; i'n ? (&%
/27 Computer - 1R 200004 .
' \ /_j”'\.a'.” Audio System - !
© w4, Podium - !
7 5. Chairs - 150 Nos. -
j 6. VIP Chairs B S Nos.
NY 7. Table . 2 Nos.

We request you to provide the above requirements for the efficient functioning
of our new conference hall.

Thanking You
Yours faithfully
Virudhunagar T“ P
' P (..,."'.\, ;{L\,....-r""""w. " '.'r-*}
08.02.2023 PR VT g
o™ [ Dr. B. RAVICHANDRAN ]
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From
S. Karthikeyan,

Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,

V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through

The SF Coordinator,
V.H.N.S.N College (Autonomous),
Virudhunagar.

Respected Sir,

Hereby I bring to your kind notice that PG lab needs the following peripherals to
replace the not working components in PG Lab IV: Mouse-4 numbers. So I request you to
kindly allow us to use the spares available in the stock.

Thanking you

Place: Virudhunagar Yours Sincerely,
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From
Dr.G.Amudha
[.ibrarian
VHNSN College(Autonomous)
Virudhunagar
To
The Principal
VHNSN College(Autonomous)
Virudhunagar

Respected Sir,
the needful arrangements to recover the same.

Thanking you.

%?w’f“’
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22/02/2023

One of Our library system has the problem in RAM. [ Kindly request you to do

Yours Sincerely.
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From

Dr.N.Prithivikumaran

Head & Associate Professor of Physics

V.H.N.Senthikumara Nadar College (Autonomous)

Virudhunagar
To

The Principal,

V.H.N.Senthikumara Nadar College (Autonomous)

Virudhunagar
Respected Sir,

In order to provide internet connection to our Physics alumni Lecture hall and Research

laboratories in our department we are in need of two 8-port switch and a 24-port switch.

I request you to kindly provide us the same.

With thanks,
Virudhunagar ' Yours sincerely,
23-02-2023 Nv\;\ [ "
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From
Dr. K. Nagarajan
Associate Professor and Head
Department of Zoology
VHNSN College (Autonomous)
Virudhunagar

To
The Principal
VHNSN College (Autonomous)
Virudhunagar

Respected Sir,

Sub: Requisition to replace network card in the computer ~ reg.

I wish fo bring to your kind notice that the network card in one of the computers of our
department is out of order. [ request you to make arrangements to replace it with a new one at

the earliest,
Thank you.
Virudhunagar
25-02-2023 Dr. K. NAGCARAGAN -
MEc MPEiLBE 4 #h D
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03.03.2023
From

Dr.P.Mehalingam

Assistant Professor and PFMS Nodal Officer
VHN Senthikumara Nadar College (Autonomous)
Virudhunagar

To

The Principal

VHN Senthikumara Nadar College (A utonomous)
Virudhunagar

Respected sir
I'wish to inform you sir that Computer keyboard is not working properly. Hence, |
humbly request you to kind enough to replace the same at your earliest convenience.
Thanking you
Yours faithfully
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From
T.Murugesan
Director of Physical Education
V.H.N.S.N.College (Autonomous)

Virudhunagar
To
The Principal
V.H.N.$.N.College (Autonomous)
Virudhunagar
Respected Sir,

1 wish to bring to your kind notice that, Computer UPS in our department of
physical education is not functioned and the monitor screen also display with black dots. So |

request you to kindly grant order to do the repairing work.

Thanking You,
Virudhunagar ‘ Yours truly,
dny ' 3
08.03.2023 M 3 w}ﬁﬁ,,)qpq'
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From
D.Rajkumar,
Head & Associate Professor.
MCA Computer Centre i/c,
Department of Computer Applications,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

To
The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Through

Coordinator SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,
In our MCA computer centre one 24 Port switch is not working. 1 request you sir,

kindly arrange to provide one 24 Port switch for our MCA Computer Centre.

Thanking You,

Yours Sincerely.

M\tﬁ\ e

Place: Virudhunagar D.Rajkuma

Date: 16-03-2023



13/03/2023
From

Dr.J.Vimal Priyan.,

Head & Assistant Professor of Commerce CA (SF)
V.H.N.S.N. College (Autonomous)

Virudhunagar.

To
The Principal
V.H.N.S.N. College (Autonomous)
Virudhunagar.

Through
The Coordinator
SF- Courses
V.H.N.S.N. College (Autonomous)
Virudhunagar.

Respected Sir,
Sub: Requisition of new Mouse Device- reg

it

I bring to your kind notice that.Our department mouse device was not functioning

properly. So,I kindly request you to replace with new Mouse device.

Thanking you,
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15.03.2023

From
R.Mohan,
Associate professor and Head,
Department of Mathematics,
VHNSN College,
Virudhunagar.

To
The Principal,
VHNSN College,
Virudhunagar.

Respected Sir,

We have planned to fix LCD projector in the Mathematics Model Lab. So | request you to provide the _
necessary knt to f fix the LCD projector.

—

Fhankmg you,

Yours faithfully,
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From
Dr. B. Ravichandran

Head & Associate Professor
Department of Commerce

V.H.N. Senthikumara Nadar College(Autonomous)

Virudhunagar.

To
The Principal

V.H.N. Senthikumara Nadar College(Autoncinous)

Virudhunagar.

Respected Sir,

We request you to make necessary arrangement for the installation of the LCD

projector (used in Room No.21) in the room number 23 in our department.

Virudhunagar
17.03.2023

Thanking You

Yours faithfully

o

e
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[ Dr. B. RAVICHANDRAN ]




21-03-2023

From

A.Nagavaratharajan

Associate Professor & Centre In-Charge (UG Computer Lab)
VHNSN College (Autonomous)

Virudhunagar.

To

The Principal
VHNSN College (Autonomous)
Virudhunagar.

Through

The Co-ordinator (SF Programmes)
VHNSN College (Autonomous)
Virudhunagar.

Respected Sir,

Sub: New Hard disk - requested — reg.

I would like to bring to your kind notice that in our UG Computer Lab in

System no-66 Hard disk is not in working condition. So, I request you to make necessary

arrangement to replace the hard disk with new one.

Thank you,

Yours faithfully,

Q—gv@*‘k"“\ \_Xn_s_-)‘sﬁq -

Al 8 0%

G50 horddon Wb woti) g CndXs L
in S/toCJk, PG ‘-O/é)

SsD HodDse




From.

N.G.S. Parameswaran,

Assistant Professor, MBA Computer centre i/c.
Department of Computer Applications.
V.HINLSNL College (Autonomous),
Virudhunagar.

lo.

The Principal,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

lhrough.

I'he Coordinator — SF Programmes,
V.H.N.S.N. College (Autonomous),
Virudhunagar.

Respected Sir,

In our MBA Computer Centre an 8 port switch is not working due to power fluctuation
issue. So, I Kindly request you to provide an 8 port switch for our MBA Computer Centre.

Thanking You.

Yours Sincerely.

N QS Favarmeswayan.
Place: Virudhunagar N.G.S.PARAMESWARAN

Date: 24-03-2023




From

Dr.N.Prithivikumaran
Head & Associate Professor of Physics
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Principal,
V.H.N.Senthikumara Nadar College (Autonomous)

Virudhunagar

Respected Sir,

In view of effective implementation of ICT based teaching and learning we are in need of
Three LCD projecters and three computer systems to be installed in the classtooms of the
department of Physics. I request you to kindly provide us the same which will be much
beneficial to our stud.ents as well as faculties. -

With thanks,

Virndhunagar Yours sincerely,
30-03-2023 NS




From

R.Mohan,
i Associate professor and Head,
Department of Mathematics,
VHNSN College,
Virudhunagar.

-
_The Principal,

_~.o?VHNSN College,

w\f" Virudhunagar.

2

\

P Respected Sir,

We are in need of a computer system for the Mathematics Model Lab ta use LCD projector. So |
request you to provide a computer system.

Thanking you.

Yours faithfully,

Virudhunagar,
30.03.2023




From.

N.G.S Parameswaran,

Assistant Professor, MBA Computer centre i/c,
Department of Computer Applications,
V.HN.S.N, College (Autonomous),
Virudhunagar.

lo.

The Principal,

V.H.N.SN. College (Autonomous),
Virudhunagar.

Through,

The Coordinator — SF Programmes,
VIHNLSN, College (Autonomous),

Virudhunagar.

Respected Sir,

In our MBA Computer Centre Two 24 port switches are not working due to power

Huctuation issue. So, 1 Kindly request you to provide Two 24 port switches for our MBA
Computer Centre,

Thanking You,

Yours Sincerely.

NG Favomestvanon -
Place: Virudhunagar N.G.S.PARAMESWARAN

Date: 08-04-2023
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" 8. Karthikeyan,
Assistant Professor & PG Computer Centre In-charge,
Department of Information Technology,
V.H.N.S.N College (Autonomous),

Virudhunagar.

To
The Principal,

V.H.N.S.N College (Autonomous),

Virudhunagar.

Through
The SF Coordinator,
V.H.N.S.N College (Autonomous),

Virudhunagar.

Respected Sir,

Hereby I bring to yOurlkind notice that the 10 (40AH) UPS batteries purchased during
the year 2017 are in not working condition. The service engineers from Matrix systems tested
the condition of the UPS batteries and reported that the 40AH battery is not capable of
handling the load and insisted on replacing the 40AH batteries with 60AH batteries. The
replacement cost of the UPS batteries is about Rs.85,000+18% Tax (approximately).
Herewith I have attached the service report for your reference. I request you to kindly do

needful to replace the UPS batteries at the earliest convenience.

Thanking you
Place: Virudhunagar Yours Sincerely,
Date: 06/05/2023 € | ,
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V.H.N SENTHIKUMARA NADAR COLLEGE

{An Autonomous Institution affiliated to Madurai Kamaraj University)

[Re-accredited with ‘A’ Grade by NAAC]
*LOW COST ACCESS TO HIGH QUALITY EDUCATION*

CENTRE FOR PLACEMENT AND TRAINING

Dr.B.PAVALA KUMAR

. 19/05/2023
_'p - Placement and Training Officer

To
The Principal,

V.H.N.S.N.College (Autonomous),
Virudhunagar.

Dear Sir,

\\

SUB: Requisition of Computer peripherals for the Placement Centre
The CRT Monitor and UPS in our placement office is worn out and not functioning
properly. The battery in the two UPS is to be replaced. Hence, I request you to kindly
provide us with new monitor and batteries for the UPS. Kindly do the needful.
| Thanking You,

o o 7 Yours faithfully,
e T e

B Pavala Pumar
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From
Dr.N.Prithivikumaran
Head & Associate Professor of Physics
V.H.N.Senthikumara Nadar College (Autonomous)
Virudhunagar

To
The Principal,
V.H.N.Senthikumara Nadar College (Autonomous)

Virudhunagar

Respected Sir,

Sub: Requisition for 5 KVA Stabilizer system for PG laboratory— reg.,

I would like to bring to your kind knowledge that the 5 KVA stabilizer system
kept in our PG laboratory has got completely damaged in the fire mishap -happened in January,
2023. It is absolute necessary to install stabilizer for the safty of the electrical and electronic

equipments in the laboratory. In this regard | request you to kindly provide us a 5 KVA

stabilizer.
With thanks,
Virudhunagar Yours sincerely,
30-05-2023 \\Jr e o
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